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Phu luc

ng dan ky nhay (ky tic) trén H¢ théng Quan ly vin ban va
dieéu hanh ctiia UBND tinh

(Ban hanh keém theo Céng van sq" 5136/VP-TTHCC ngay 16 thang 7 nam 2024
cua Van phong Uy ban nhan dan tinh Kon Tum)

1. Céch ky nhay ky nhay (ky tic) trén Hé théng Quan 1y vin ban va diéu
hanh ctiia UBND tinh:

Khi thuc hién ky s6, kiém tra checkbox Ky nhay c6 duoc check hay khong
a. Néu van ban can ky nhay c6 ky tu ./. thi hé théng thuc hién ky nhu sau:
- Chon Ky nhay >> Ky s6 token

THONG TIN VAN BAN BI x
o
Hinh thisel) | cano s - CLILCLG - Linh vie .

Donvisoanthio | poo - Logivanban .o - Han xi¥ Iy

Ma | pr7ag =z

Vin ban giao nhiém [ Cé van ban gidy (]
vy

Chonvitriky sé [ Ky sé phu luc [ Ky nhay

File phigu trinh | g 15 \ép tin

File dinh kem

& Taitéptin | Téi da 50Mblfile

| @Xod | 3 Lich st | & T e Ky sb token | @ VNPT ky sé | K sb mobile PKI B Van ban miu. docx
8% Nén va taitat ca
Vén ban lién quan m

& Tai tép tin
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- Khi ky xong sé sinh ra 2 file Ia file c6 duoi .pdf va file c6 dudi .doc. File co
dudi .pdf Ia file co chit ky nhay.

HOMNG Ty v B3 O
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EENORD DD SR e - ] -

Ty dang chon kich thude

TAI LIEU HUONG DAN KY NHAY TREN HE THONG IOFFICE

1. Van ban mau:

Tai liéu hudmg dan k¥ nhdy trén hé thong quan 1y van ban va diéu hanh./.

X/

& Déi véi van ban da co chir ky nhay, khi trinh 1én Lanh dao don
vi ky s6 >> Lanh dao s€ ky s0 vao van ban c6 dudi .pdf



File dinh kém
& Taitéptin | Toi da 50Mbifile
D

B Ky s token | [B Kj SmariCA
BE Nén va taitat ca
Ki thanh cdng

Van ban lién quan n
+ Thém

& Taitép tin

[ Ky sé token | F Ky SmartCA

van bin méu docx

+ T ding chon kich thwéc

Tai liéu lnréng dan ki nhay trén hé théng quan 1y van ban va diéu hanh./

GIAM POC

Nguyén Van A

File dinh kém

8% Nén va taitat ca

Ty e ] «————
B Ky sb token | B K§ SmariCA

Ki thanh cong

Van ban lién quan

& Taitép tin

van ban miu.docx

+  Turddng chon kich thuéc

Tai liéu huéng dan ky nhay trén hé thong quan 1y van ban va diéu hanh./

GIAM POC

/
e
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/
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Nguyén Van A

b. Néu van ban can ky nhay khong cé ky tu ./. thi hé théng thuc hién ky nhu

& Tai tép tin Téi da 50Mb/file
8% Nén va tai tat ca

Cap nht thanh céng

Vin ban lién quan

& Tai tép tin

& Tai file BiKy 56 token | B VNPT ky 56 | B Ky 56 mobite PKI | @ xem [ IEREERIUETRELS

— 4+ Ty ding chonkich thugc  +

Kinh dé nghi S& Y té cé phwong an chi phi dé duy tri cac hé thong, va tiép
tuc sir dung vi khi trién khai hé thong néu trén rat thuan tién cho céng tac quan 1y
tai don vi cling nhw dap 1rng cac chi trrong cua tinh va Bo Y té dé ra.

Bién ban dwoc lap thanh 02 ban co gia tri nhur nhau. bén A gitt 01 ban, Bén
B gitt 01 bad/ |

BLlru

e e
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- Chon Ky nhay >> Chon Ky s6 Token.

THONG TIN VAN BAN DI

LT L. Théngtinykién  So dé ludngvén ban

Trich yéu(")
A
Hinh thise(") | a0 s - B KhAn() | 1ong - Linh vigc .
Bom visogn thio | o L - Logivanban [ e o - Han xix Iy
Ma | 5r74q =
Van ban giao nhigm [ Co van ban gidy [
vu
Chon vitri ky sé [ Ky 6 phylyc [

File phiéu trinh | & 1; t&p tin

File dinh kém

& Taitéptin | Toi da SO0Mblfile

& Tifie | # D6 VNPT kj s6 | @ Ky s& mobile PKI Vénbanma“udm

Ki thanh cang
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+ Thyc hién tim kiém tir trang cudi cling cia file dinh keém 1én trang déu tién,
di tir dudi chan trang 1én dau trang. HE thong thuc hién hién thi chit ky nhay vao
Ky tu ./. dau tién tim duoc.

P Tuy chon chit kj mé réng

| Tiy chinh ché d6 ky ~
IV Hignthi chidkj I~ M3 héafile
¥ Ky bdi ¥ Thai gian ky
¥ Coquan [ Email
Chilcvy
[¥ Gén nhn théi gian
TSAUA Fapasacagovan Kinh d& nghi $0'Y té cé phuong 4n chi phi dé duy tri cac hé théng, va tiép
Tékhon [ P Sl A aa g g PUTIRY
Maj' kh«)‘an tuc sir dung vi khi trién khai hé thong néu trén rat thuin tién cho céng tac quan ly
14t khiu li .
tai don vi eling nhu dap tng cdic chu truong cia tinh va Bo Y té dé ra.

| Vitri chilky

Bién bap duoc 1dp thanh 02 ban co gia tri nhu nhau, bén A giir 01 ban, Bén

Trang hin tai T =
B giit 01 hz’m./E:::I
I~ Hign thi trén tét 2 trang Thém chil ky

Danh séch chil ky

| Giaodiénchidky

Kigu chil ky | Chi hién thi anh

=]
- v _< | > |
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- | Andungl X Hiybo

& Taitéptin | T6i da 50Mbl/file

m DKy 56 loken | B VNPT ky 56 | BAKy s6 mobile PKI Vén ban méu.pdf

8% Nén va tai tit ca

Ki thanh céing
Van ban lién quan
& Taitép tin
— + Tuwdong chon kichthrge =
Kinh dé nghi S&¢ Y té ¢6 phwong an chi phi dé duy tri cic hé thong, va tiép

tuc st dung vi khi trién khai hé théng néu trén rat thuén tién cho cong tac quan ly

tai don vi cing nhw dap tng cac chil trirong ctia tinh va By Y té dé ra.

Bién ban dwoc 1ap thanh 02 ban cd gid tri nlnr nhau. bén A gifr 01 ban, Bén
B gir 01 bag./ -~ |

o
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+ Mot lan ky chi hién thi 1 chix ky nhay vao vi tri ¢6 /. (truong hop ¢6 nhieu
phu luc, can hién thi nhicu chr ky nhay trén nhicu trang >> thi ngudi dung phai
tach file phu luc).

+ Cho phép nhiéu ngudi ky nhay trén vin ban, chit ky nhay dat canh nhau
lién tiep Iech ve bén phdi chit ky nguoi trude d6. Truong hop vi tri dat chir ky nhay
bi vuot khoi kho giay A4 >> nguoi dung chon vi tri ky so dé ky.

Théng tin § kién So @b ludng van ban

Trich yéu(*)
z
Hinh thire(') | o500 a0 - 06 khan(*) Thusng ~ Linh virc .
Bon vi soan théo Bon vi con - Loai vén ban Van ban méi - Han xtr ly
Ma | prras =

Cé vén ban gidy [

Ky s6 phy lye [ Ky nhay

File phiéu trinh & Taitp tn

File dinh kém —
+ Quét tail iéu

& Taitéptin | Toi da 50Mbrfile

(€045t | &t | i
82 Nén va tai tat cd

Wt shAnk afnn
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B VNPT ky 56

[ Ky 56 mobile PKI Vn ban miu docx

+ Kich co chir ky nhay dugc quy dinh theo gia tri mac dinh
2. Cach ky nhay trén app Mobile
Buéc 1: Nguoi dung dang nhap vao APP

Quan ly vin ban va diéu hanh cla
UBND Tinh Kon Tum

Tén dang nhap

1 Mat khau

DANG NHAP

N e
7/1|"*




Buwéc 2: Nguoi ding bdm vao biéu tuong E chon Vin ban di => Vin ban

= V&n ban di can x( ly L‘_\a

03:58  Viinban test ngay 27/10/2023

03/02/2024 .\ . XU 1 chink
s dinh ke @D
03:47 faf
Val trd X XU 1 ehink
0310202028 o i @

15:11  Testky bang android
; hudhg

i y
02/02/2024 i 115 iy 1g: Xi¥ 1§ ehink
Tép dinh k

22:23  16/11/2023
i huéing

15112023 0l 11 it 2 i 4 chinh

Kem @D

09:05 Testldn2

Al Xif 1 chinh
15{11/2023

tioh ke, G

22:10 testkysé

D& kha )
2711012023 5 s iy tf: X 1§ chinh

di can xu Iy => Bam vao vin ban can ky Sim. il

Budéc 3: Tai thong tin Chi tiét van ban, & Tép dinh kém tai mdi file van ban

*
-

\ ) , . .2 A o L=2 . A Lk ) -
can ky Sim bam vao biéu tugng , APP sg hién thi ngi dung chi ti€t cua van
ban. Nguoi dung bam vao Chon vi tri ky nhay lic nay APP s€ hién thi anh chir ky
tai vi tri ./.

Chonvitri Chonvitrikynhdy Xoéa

" p———

. — NG VIET NAM
VAN ERONG 05 1gp - Ty do - Hynh phac

Kis Gung, a8

GIAY MR
Thp huda. howing Ahn sr dang phis im A dn phimg S0 b

1 Thanh phin Bham dy, \ in phang | BND unh kb met
* N e phiemg L ESD b

Bwéc 4: Sau khi xac dinh vi tri can ky nhay nguoi ding bam vao biéu tuong

doi vai ky SIM KPI va biéu tuong doi véi ky SmartCA dé xac nhan
ma Pin. Sau khi ky sb thanh cong nguoi ding quay lai Chi tiét van ban, thuc hién
chuyén xu 1y vin ban



Chi tiét van ban

faf

Answer.pdf (Ngudi gli: kontum.tp - 03/02/2024
03:48:28)
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