
UY BAN NHAN DAN 
HUYtN KON RAY 

CONG HOA XA HOI CHU NGHiA VIVI' NAM 
Doc 14 - Ty. do - Hanh phtic 

S6': 03/2022/QD-UBND 	Kon Ray, ngay 21 thong 6 nom 2022 

QUYET DINH 
Ban hanh Quy chinh chtic !tang, nhiOt vy, quyen hyn va to chtrc 

dm Phong Ni vy huy0 Kon Ray 

UY BAN NHAN DAN HUYEN KON RAY 

Can cfi. Ludt To chfiv chinh quy'L clia pincong ngay 19/6/2015; Ludt Sera cloi, 
bd sung mot so clieu cilia Ludt To chew Chinh phi va Ludt To chfiv chinh quyen 
Ilia phwong ngay 22/11/2019; 

Can c& Ludt Ban hanh van ban quy phgm phcip ludt ngay 22/6/2015; Ludt 
Sera cloi, bo sung mot so clieu cfia Ludt Ban hanh van ban quy phgm phap ludt 
ngay 18/6/2020; 

Can cfi. Nghi clinh so 37/2014/ND-CP ngay 05/5/2014 cfia Chinh phfi i,' viec 
quy clinh to chfiv ccic co quan chuyen mon thudc UBND huyen, qudn, thi xa, thanh 
pho thudc tinh; Nghi clinh so 108/2020/ND-CP cfia Chinh phei sera cloi, bo sung mot 
so ceeu cfia Nghi clinh so 37/2014/ND-CP ngay 05/5/2014 cfia Chinh pH quy clinh to 
chfir cac co. quan chuyen mon thudc Uy ban nhan dan huyen, qudn, thi xa, thanh pho 
thudc tinh, thanh pho tryc thudc Trung wang; 

Can ca. Nghi clinh so 34/2016/ND-CP ngay 14/5/2016 clic! Chinh phfii4 quy 
clinh chi tiet mot so clieu va bien phap thi hanh Ludt Ban hanh van ban quy phgm 
phcip ludt; Nghi clinh so 154/2020/ND-CP ngay 31/12/2020 cfia Chinh phi sera 
&di, bd sung mot so cliL cfia Nghi clinh so 34/2016/ND-CP ngay 14/5/2016 cfia 
Chinh phi; 

Can cfi. Thong tu. so 05/2021/TT-BNV ngay 12/8/2021 cfia Bd trwong Bd Noi 
vy ye viec Inton dan chirc Wing, nhiem vy, qu.yL hgn clic! So. Ndi vy thudc Uy 
ban nhan dein cap tinh va Phong Ndi vy thudc Uy ban nhan dan cap huyen; 

Theo cie nghi cfia Trwong Phong Ndi vy huyen. 

QUYET DINH: 

, Dieu 1. Ban hanh kern theo Quyet dinh nay Quy d 	kinh au nang, nhiem vu, 
quyen hqn va to chirc dm Phong NiO vu huyen Kon Ray. 

Dieu 2. Quyet dinh nay có hieu hrc thi hanh Ice tir ngay 01 thong 7 nom 2022 
• 1 	 1 

va thay the Quyet chinh so 01/2016/QD-UBND ngay 04 thong 4 nom 2016 &la t.1' y 
ban nhan dan huyen. 
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Dieu 3. Chanh Van phong HDND&UBND huy'0; Truang Phong Ni"it vu 
huyn; Thil trtrong cac phong, ban, don vi thui5c huy'0; Chu tich Uy ban nhan 
dan cac xa, thi trAn chit' trach nhirn thi hanh Quyet dinh nay./ 
Nei nhifn: 

-Nhu Dieu 3; 
- Sr NOi vu (b/c); 
- So. Tu phi') (c/e ki'm tray; 
- Thuerng truc Huye'n ay (b/c); 

- Thuong truc HDND huye:n (b/c); 
- Ban TO chIrc Huy@l ily; 
- Chu tich, cac PCT UBND huy0; 
- Trang thong tin dien tir huy0; 
- Luu: VT.  j.  

TM. UY BAN NHAN DAN 
CHU TICH 

VO VAN LtiONG 



UY BAN NHAN DAN LONG HOA X.:A HOI CHU NGHIA VItT NAM 
HUYtN KON RAY 	 Dec lap - Tkr do - I4nh phtic 

QUY DINH 
Chfrc 'fang, nhiem vu, quyen 11#11 va to chIrc 

ciia Pitting Nei vu huyen Kon Ray 
(Ban hanh kern theo Quyet clinh : 03/2022/QD-UBND 
ngay 21 thong 6 nom 2022 czia UBND huyen Kon Ray) 

Dieu 1. Vi tri, chfrc fling 
1. Phong NOi vy huyen la co quan chuyen mon thuOc Uy ban nhan dan huyen, 

tham muu, giup Uy ban nhan dan huyen thyc hien chirc nang quan ly nha nuac ye: TO 
chirc bO may; vi tri viec lam, co cau ngach ding chirc va bien the cong chirc trong cac 
co quan, to chirc hanh chinh nha nuac; vi tri viec lam, co cau vien chirc theo chirc 
danh nghe nghiep va so lugng nguiyi lam viec trong cac don vi su nghiep ding lap; 
tien Krung doi vai can bi), cong chirc, vien chirc, lao dOng hop gong trong ca quan, to 
eh& hanh chinh, don vi sy nghiep cong lap; cai each hanh chinh, cai cach the coo cong 
chirc, cong vy; chinh quyen dia phuong; dia gied hanh chinh; can bO, cong chirc, vien 
chirc; can bi), cong chirc cap xa va nhang ngtrai hoat dOng khong chuyen trach a cap 
xa, a thon, to dan pho; to chirc hOi, to chirc phi chinh phir, van thu, km tat nha nuot; 
tin nguong, ton gido; thanh nien; thi dua, khen thuong. 

, 2. Phong 	vy huyen có to cach phap nhan, có con dL 	d" va tai kho n rieng; 
chap hanh sy,lanh dap, quan ve chuc, bien the va cong tac 	Uy ban nhan 
dan huyen, gong then chap hanh sir chi dao, kiem tra, huong dan ye chuyen mon, 
nghiep vy cua Sa NOi vy. 

3. Try sa cua Phong NOi vy huyen thuOc try see HDND&UBND huyen Kon 
Ray (tai thon 1, xa" Tan Lap). 

Dieu 2. Nhiem vu, quyen h#n 
1. Trinh Uy ban nhan dan huyen 
a) Ban hanh cac quyet dinh thuOc tharn quyen cua Uy ban nhan dan huyen: 

Quy hooch, ke hooch phat trien va chtrong trinh, bien phap to chirc thyc hien 
cac nhiem vy ye nganh, linh vgc not vy tren dia ban; 

Phan cap, fly quyen nhiem vy quan 15/ nha nuac ve nganh, linh vyc not vy 
cho co quan chuyen mon thuOc Uy ban nhan dan huyen va Uy ban nhan dan 
cap xa; 

Quy dinh cy the chdc nang, nhiem vy, quyen han va to chfrc cua Phong Noi vy; 
b) Ban hanh van ban chi dao, huang dan theo nganh, linh vyc not vy dot \Teri 

co quan, to chirc, don vi teen dia ban theo quy dinh ctia Dang, cua phap luat va 
chi dao dm co quan nha nuac cap tren. 
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2. Trinh Chu tich Uy ban nhan dan huyen quyet dinh bt) nhiem nhan six thu9c 
tham quyen cda Chd tich Uy ban nhan dan huyen theo quy dinh cua Dang va cua 
phap luat. 

3. T6 chi:cc thvc hien cac van ban quy pham phap luat, quy hoach, ke hoach, 
chuang trinh sau khi dugc,  cap c6 tham quyen phe duyet; twang dan, kiem tra, 
thong tin, tuyen truyen, pho bien, gido dvc phap luat, theo doi thi hanh phap luat 
ye cac linh vvc thu9c pham vi quan ly nha nu6c dugc giao. 

4. Ve to chirc b9 may 
a) Tham muu, gifip Uy ban nhan dan huyen trinh H9i 6ng nhan dan huyen 

xem xet, quyet dinh viec thanh lap, to chdc lai, giai the co quan chuyen mon thu9c 
Uy ban nhan dan huyen. 

b) ThAm dinh d6i vai cac du thao van ban 
Quy dinh chdc nang, nhiem vv, quyen han va to chdc cda co quan hanh chinh, 

don vi six nghiep ding lap thu9c UST ban nhan dan huyen; 
Thanh lap, to chi c lai, giai the to chirc hanh chinh, don vi su nghiep citing lap 

thu9c thdm quyen quyet dinh cua Uy ban nhan dan huyen (trir tru6ng hop phap 
luat chuyen nganh c6 quy dinh khac ye co quan tham dinh); 

Thanh lap, kien toan, sap nhap, giai the to chirc ph6i hgp lien nganh thu9c 
tham quyen quyet dinh cua Chu tich Uy ban nhan dan huyen theo quy dinh cua 
phap luat. 

5. V" vi tri viec lam, bien the ding chirc va co cdu ngach cong chdc 
a) Thdm dinh 6 an vi tri viec lam, de an dieu chinh vi tri viec lam va cacdu 

ngach cong chdc dm co quan, to chirc thu9c pham vi suan lST cua Uy „ban nhan 
dan huyen; tong hop, trinh Uy ban nhan dan huyen quyet dinh theo tham quyen 
hoac trinh Uy ban nhan dan tinh quyet dinh theo quy dinh cua phap luat va 
phan cap quail 1ST cua Uy ban nhan dan tinh. 

b) Tham muu, gidp Uy ban nhan dan huyen: 
ThAm dinh, trinh tJ' y ban nhan dan tinh ke hoach bien ch6 ding chirc hang 

nam hoac dieu chinh bier' the ding chirc thu9c H9i &Ong nhan dan, Uy ban nhan 
dan huyen; 

Thvc hien giao bien the cong chirc d6i vai,co quan, to chdc thu9c H9i gong
nhan dan, Uy ban nhan dan huyen trong tong so bien the cong chdc dugc cap c6 
tham quyen giao va theo phan cap quan 1ST cua Uy ban nhan dan tinh; 

c) Tt)ng hgp co cdu ngach cong chirc dm co quan, to chirc thu9c H9i d6ng 
nhan dan, Uy ban nhan dan huyen, trinh Uy ban nhan dan huyen 	N9i vu 
tong hop chung theo quy dinh cua phap luat. 

6. Ve vi tri viec lam, co cdu vien chdc theo chirc danh nghe nghiep va s'6 
hong ngued lam viec trong cac don vi sv nghiep cong lap 

a) Thdm dinh de an vi tri viec lam, a an dieu chinh vi tri viec lam va co cdu 
vien chirc theo chirc danh nghe nghiep cda don vi six nghiep cong lap chua to bao 
dam chi thu6ng xuyen thu9c pham vi quan l5T cua Uy ban nhan dan huyen. Trinh 
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Uy ban nhan dan huyen phe duyet theo thAm quyen hoc trinh Uy ban nhan 
dan tinh phe duyet, dieu chinh vi tri viec lam va co cau vien chirc theo chirc danh 
nghe nghiep cua don vi sir nghiep cong lap chua to bao dam chi throng xuyen 
thu6c pham vi quan VT; 

b) Tham muu, giup Uy ban nhan dan huyen 
ThAm dinh, trinh Uy ban nhan dan tinh ice hoach so luting nguoi lam viec ctia 

don vi sir nghiep cong lap chua ttr bao dam chi thuong xuyen thu6c ph4m vi quan 
VT; 

Quyet dinh giao, dieu chinh so luting nguari lam viec huong luang tir ngan 
sach nha nu6c doi voi don vi S11 nghiep cong lap chua to bao dam chi throng 
xuyen va s8 luting noised lam viec huong luang to nguon thu sir nghiep doi voi 
tong dan vi su nghiep tr bao dam mot phan chi thuong xuyen thu6c pham vi quan 
ly sau khi dugc cap c6 tham quyen giao va theo phan cap quan ly cua Uy ban nhan 
dan tinh; 

c) T6ng hop vi tri viec lam, ca cAu vien chirc theo chirc danh nghe nghiep va 
so luting nguen lam viec trong cac don vi sir nghiep cong lap theo mire d6 
tai chinh (do ngan sach nha nu& bao dam chi thuong xuyen; bao dam mot phan 
chi thuong xuyen; to bao dam chi thuong xuyen; to bao dam chi thuong xuyen va 
chi dau tu) thu6c pham vi quan ly cua dia phuang, trinh Uy ban nhan dan huyen 
gin So* N6i vu theo quy dinh cua phap 1114. 

7. Ve thvc hien the d'6, chinh sach tien luting, pliti cap, sinh hoat phi va tien 
thuong doi voi can b6, cong aide, vien chirc, lao dOng hop dung trong co quan, 
to chirc hanh chinh, don vi su nghiep ding lap: 

a) Tham mizu, trinh Chu tich Uy ban nhan dan huyen quy& dinh theo thAm 
quyen hoc de nghi cap c6 tham quyen quyet dinh viec nang bac luang thubmg 
xuyen, nang bac luang truck tiled han va thgc hien cac the d6, chinh sach ye tien 
luang, phu cap, sinh hog phi va tien throng 	voi can b6,,c6ng chirc, vien chuc, 
lao dOng hop dong theo quy dinh 	phap luat va phan cap quan ly cua Uy ban 
nhan dan tinh; 

b) Huong dan, Iciem tra, giai guy& theo thAm quyen ho4c,de nghi cap c6 thAm 
quyen giai quyet nhfing \TWIT mac trong viec thvc hien che dO, chinh sach tien 
luang, phu cap, sinh hog phi va tien thu6mg doi voi can b6, cong chirc, vien chirc, 
lao d6ng hop (tong trong co quan, to chirc hanh chinh, don vi sr nghiep cong lap 
ten dia ban theo quy dinh cua phap lug va phan cap quan ly cua dia phuang. 

8. Ve cai cach hanh chinh, cai each the d6 cong chirc, cong vu 
a) Tham muu, trinh Uy ban nhan dan huyen 

Quyet dinh phan cong cac ca quan chuyen mon thu6c Uy ban nhan dan huyen 
chu tri ho4c phoi hgp thvc hien cac not dung, nhiem vu cua cong tac cai each hanh 
chinh, cai each the d6 cong chirc, ding vv; 

Quye't dinh cac bien phap dAy manh cai cach hanh chinh, cai cach the d6 cong 
chirc, cong vu ten dia. ban; 
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b) Tham muu, giup Uy ban nhan dan huyn theo dOi, ki6m tra cac co quan 
chuyen mon va Uy ban nhan dan cap xa thkrc hien cong tac cai cach hanh chinh, 
cai each the dO cong chirc, cong vu teen dia ban. 

9. '‘Ts chinh quyL dia phircmg 
a) Tham muu, giup Uy ban nhan dan 
TriL khai cong tac bdu Cu dai biL Qu8c hoi va dai biL HOi deg nhan dan 

cac cap ten dia ban theo quy dinh cua phap ludt va huang dan dm co. quan cap 
teen; 

Trinh HOi d6ng nhan dan huyn bdu, mien nhiem, bai nhiem Chit tich, Ph6 
Chu tich va cac Uy vien Uy ban nhan dan huyn theo quy dinh cua phap ludt; 

Trinh cap c6 thdrn quy'n xem xet, quye't dinh viec thanh lip, giai th& nhdp, 
chia thon, to dan pho; at ten, doi ten thon, to dan pho tren dia ban; 

TriL khai thvc hien cong tac dan chi a cap xa va trong ca quan hanh chinh 
nha nuac, don vi su nghip cong lip; cong tac dan van cua chinh quyen theo quy 
dinh cua bang, cua phap ludt va huong dan cua co quan cap tren; 

b) Tham dinh, trinh Chia tich tJ' y ban nhan dan huyn phe chudn lc't qua bku, 
mien nhiem, bai nhiem Chu tich, Pho Chit tich Uy ban nhan dan cap xa; vi& dieu 
dOng,,t4m dinh chi cong tac, each chirc Chu tich, Pho Chu tich Uy ban nhan 
dan cap xa va giao quyen Chia tich Uy ban nhan dan cap xa theo quy dinh cua 
phap ludt; 

c) Tham muu, giup Uy ban nhan dan, Chia tich Uy ban nhan dan huyn thgc 
hien quan ly nha nuac d6i vai thon, to dan pho theo quy dinh cua phap ludt va 
phan cap quan ly dm dia phuang. 

10. Vs dia giai don vi hanh chinh 
Tham muu, gidp Uy ban nhan dan 
a) Trinh cap c6 thdm quyL xem xet, quy6t dinh a an thanh lip, giai th", 

nhdp, chia, dieu chinh dia giai don vi hanh chinh, d'a't ten, doi ten don vi hanh 
chinh va giai quyet tranh chap lien quan den dia giai don vi hanh chinh cap huy'ri, 
cap xa; vi& cong nhdn phan loci don vi hanh chinh cap huy'n, cap xa; 

b) Quan 15/ h6 so, mOc, ban di dia giai don vi hanh chinh cua cap huyn, cap 
xa a dia phuang theo quy dinh cua phap ludt va htrang dan dm co quan nha 
nuac cap teen; 

c) Tri6n khai thgc hien cac a an, van ban lien quan an dia giai dun vi hanh 
chinh sau khi dirac cap c6 tham quyn quyet dinh. 

11. Ve can bO, cong chirc, vien chuc; can bO, cong chirc cap xa va nguai hoat 
dOng khong chuyen trach a cap xa, a th6n, to dan phO 

Tham muu, giup Uy ban nhan dan huyn 
a) Thgc hien viec tuyen dung, sir dung va quan ly doi vai can bO, cong chuc, 

vien chirc, can bO, cong chirc cap xa va nguai hoat (Ring lchong chuyen trach a 6.'13 
xa, a thon, to clan pho thuOc tham quy'en quan ly dm Uy ban nhan dan huyn theo 
quy dinh cua bang, cua phap ludt va phan cap quan ly cua Uy ban nhan dan tinh; 
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b) Thvc hi& cong tac dao tao, bOi duang d6i voi can b6, ding chirc, vien 
chirc, can b6, cong chuc cap xa va cac doi tugng khac theo quy dinh cua phap lust 
va phan cap quan ly dm Uy ban nhan dan tinh. 

12. Ve to chirc h6i, to chirc phi chinh phu 
Tham muu, giiip Uy ban nhan dan huyn thvc hi& quan ly nha nuac ve h6i, 

quy xa h6i, quy to thi&, to chirc phi chinh phu theo quy dinh cua phap lust, phan 
cap quan ly dm Uy ban nhan dan tinh va theo Ay quy& cua Chu tich Uy ban nhan 
dan tinh. 

13. NT van thu, luu trir nha ntrac 
Tham mtru, giup Uy ban nhan dan huyn to chuc thiyc hien, huang dan, kiem 

tra vi& thgc hi&,cac che d6, quy dinh ye van thu, hru tea nha nuoc doi voi cac co 
quan, to chile a cap huy&, cap xa theo quy dinh cua phap lust va phan cap quan ly 
cua dia phuong. 

14. Ve tin nguang, ton gido 
Tham muu, giiip Uy ban nhan dan huyn 
a) Quan ly nha nuac 1,4 hoat dOng tin ngtrang va cac co so tin nguang kh6ng 

phai la di tich lich sir, van,h6a, danh lam thang canh da dugc xep hang hoac da 
dugc dua vao danh 	kiem ke di tich cua dia phuong; 

b) Giai quy6t nhfing van de cu th6 ve tin nguOMg, ton giao theo quy dinhcila 
phap lust, phan cap quan ly cAa Uy ban nhan dan tinh va huong dan cua So N6i 

15. Ve thanh nien 
a) Tham muu, giup Uy ban nhan dan huyn 
T6 chirc trien khai thvc 	chinh sach, phap lust, chitin lugc, chuong trinh, 

ke hoach, du an, de an phat trien thanh nien tai dia phuong; xay dung d6i ngii can 
b6, cong chirc lam cong tac quan l nha nuac ve thanh nien; 

Thtrc hien 16ng ghep cac chi tieu, muc tieu phat trien thanh flier' khi xay Ong 
chucmg trinh, ke hoach phat ,trien kinh to - xa h6i 	phucmg hang nam va 
tirng giai clop, bao dam quyen va lgi ich hop phap, chinh clang cua thanh nien; 

b) Giai guy& theo thAm quyn hoac trinh cap c6 tham quy& thgc,hin co 
che, chinh sach doi voi thanh nien; giai quyet nhang van de lien quan den thanh 
nien theo quy dinh cua phap lust va phan cap quan ly cua dia phuong; 

c) Quan ly, khai thac va ding 13,6 du lieu th6ng ke v&' thanh nien, chi s6 phat 
trien thanh nien tai dia phuong theo quy dinh cua phap lust. 

16. V" thi dua, khen thugng 
a) Tham muu, giup tJ' y ban nhan dan huyn to chic cac phong trao thi dua 

va trien khai thvc hien chu tnrang cua Dang, chinh sach, phap 141 cua Nha ntroc 
ye thi dua, khen thugng tren dia ban; 

b) Tham dinh 116 so de nghi khen thugng dm tap the, ca nhan o dia phucmg, 
trinh Chu tich Uy ban nhan dan huyn guy& dinh khen thuang hoac de nghi cap c6 
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thAm quy&'n quy6't dinh khen throng theo quy dinh cua phaplu4t; 

c) Huang dan, kiem tra viec thuc hien ke hoach, n6i dung thi dua, khen 
throng teen dia ban; xay dung, quart ly va sir dung kinh phi thi dua, khen throng 
theo quy dinh cua phap lulat; 

d) Lam nhiem vu throng trirc cua H6i dong Thi dua - Khen throng huyen. 

17. Tham mtru, gidp Uy ban nhan dan huyen hu6ng dan Uy ban nhan dan 
cap xa thuc hien cac nhiem vu, quyen han ye cong tac n6i vu theo quy dinh cua 
phaplu4t va phan cap quan ly dm dia phuong. 

18. Nghien cur, frng dung khoa h9c, cong nghe va xay dung, quan ly, ltru trir 
he thong thong tin phuc vu ding tac quan ly nha nuOc cua Phong N6i vu. 

19. T6ng h9p, th6ng ke, so k6t, tong k6t, danh gia ke't qua thgc hien doi vai 
Dinh vgc dugc giao quan ly. Thuc hien viec thong tin, bao ca.° Uy ban,nhandan, 
Chit tich Uy ban nhan dan huyen, So N6i vu va co quan c6 tham quyen ve tinh 
hinh thuc hien nhiem vu dugc giao theo quy dinh cua phap 1u4t. 

20. Quan ly to elide b6 may; vi tri viec lam, bier' thecong chirc, co cAu ngach 
cong chdc va thuc hien che d6, chinh,sach doi 	cong chdc cita Phong N6i vu 
theo quy dinh 	phaplu4 va phan cap quart VT dm dia. phuong. 

21. Quan ly va chiu trach nhiem ve tai chinh, tai san dugc giao theo quy dinh 
cua phap 1u4t va phan cap quan ly dm Uy ban nhan dan huyen. 

, 22. Thuc hien cac quy dinh phong, chting tham 	tieu eve; thuc hanh 
tiet kiem, chong lang phi va cac quy dinh khac ve quan ly n6i b6 tai Phong N6i 
vu huyen. 

23. Kim tra, tip cong dan, giai 9uy6t khiL nai, kian nghi, phan anh va 
xir ly theo tham qu34n holac tham muu cap c6 tham quyen xir ly cac vi pham trong 
linh vuc dugc giao theo quy dinh cita phaplu4t. 

24. Thuc hien cac nhiem vu khac do Uy ban nhan dan, Chit tich Uy ban nhan 
dan huyen giao va theo quy dinh cita phap 1u4t. 

Dieu 3. Ve to chfrc 
1. Phong N6i vu huyen c6 Truong phong; khong qua 02 Pho Truong ph6ng 

va chuyen vien. So luvng Pho Truong phong do UBND huyen xem xet, quyet 
dinh theo quy dinh. 

2. Chirc trach, nhiem vu, quyL han dugc giao cua Tnrang phong, Ph6 
Truong phong va cac ding chirc thu6c ph6ng, thuc hien theo quy dinh. 

Dieu 4. TO chfrc thuc hien 
Truong Phong N6i vu huyen chiu trach nhiem theo doi, kiem tra viec thuc 

hien Quy dinh nay. 

Trong qua trinh tri6'n khai thuc hien, neu c6 van de phat sinh, vuong mac can 
sira doi, bo sung phai kip th6i bao cao UBND huyen xem xet, quy6t 
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