
UY BAN NHAN DAN LONG HOA XA HOI CHU NGHIA VIVI' NAM 
HUYtN KON RAY 	 DOc lap - Tir do -11#nh phtic 

S6: 01/2022/QD-UBND 	Kon Rjy, ngay 03 thong 01 nom 2022 

QUYET DINH 
Ban hanh Quy che lam viec 

cua Uy ban nhan dan huyen Kon RAy nhiem kS,  2021 - 2026 

UY BAN NHAN DAN HUYtN KON RAY 

Can cic Luat 	chirc chinh quAl 	phirang ngay 19/6/2015; Luat Sica ,  
‘bo sung mot dieu cua Luat 	civic Chinh phis va Luat TO chirc chinh 

quyen clia phtcang ngay 22/11/2019; 

Can th Luat Ban hanh van ban quy pham phap luat ngay 22/6/2015; Luat. 
Sera cloi, ba sung mot so clieu cua Luat Ban hanh van ban quy phcm phap luat 
ngay 18/6/2020; 

Can at- Nghi clinh so 08/2016/ND-CP ngay 25/01/2016 cua Chinh phi quy 
clinh so luting Pho Chit tich UBND va quy trinh, thu tyc bilu, tir chicc, mien 
nhiem, bai nhiem, dieu dOng, cach chic thanh vien UBND; 

Can cu Quyit clinh so 75/2006/ND-CP ngay 12/4/2006 cua Thit twang 
Chinh phi ve viec ban hanh Quy chE lam viec mau cua UBND huyen, quan, thi 
xa, thanh pho thuOc tinh; 

Can cit. Quyk clinh so 45/2018/QD-TTg ngay 09/11/2018 cua Thil twang 
Chinh phi Quy clinh the dO hop trong hoot Ong quail lj% clieu hanh cua co' quan 
thuOc he thong hanh chinh Nha ntroc; 

Theo cfe nghi cia Chanh Van phong HDND va UBND huyen. 

QUYET DINH: 

Dieu 1. Ban hanh kem theo Quye't clinh nay Quy ch6 lam viec cua UBND 
huyen Kon Rdy, nhiem kST 2021-2026. 

Dieu 2. Quy6t clinh nay c6 hie‘u lgc thi hanh ke tix ngay 12/01/2022 va thay 
th6 Quy6t dinh so 01/2020/QD-UBND ngay 29/4/2020 dm UBND huy'0 NT• viec 
ban hanh Quy ch" lam viec cua UBND huyen Kon Way. 



Dieu 3. Chanh Van phong HDND va UBND huyen; cac Thanh vien 
UBND huyen; Thu tnrong cac co.  quan, don vi có lien quan; Chil tich UBND cac 
xd, thi tran chiu filch nhiem thi hanh Quyet dinh nay./. 

Noi nh fin: 
- Nhu dieu 3; 
- T1' HDND tinh (B/c); 
- UBND tinh (B/c); 
- Sa N'cli vu (B/c.); , 
- Sa Tu phap (de kiem tray; 
- TT Huyen fly (b/c); 
- D/c CT, cac PCT UBND huyen; 
- Cac dc Uy vien UBND huyen; 
- Cac ca quan, clan vi tren dia ban huyen; 
- Trang TT-DT huyen (clang tai); 
- Ltru: VT.,i, 

Vo Van Luomg 



UY BAN NHAN DAN CONG HOA xA HQI CHU NGHIA VIET NAM 
HUYEN KON RAY 	 DO lap - Tv do - Hanh phtic 

QUY CHE LAM VIEC 
CUA UY BAN NHAN DAN HUYEN KON RAY NHIEM Ki7  2021 - 2026 

(Ban hanh kern theo Quyit dinh so 01/2022/QD-UBND ngay 03/01/2022 
cita UBND huy0i Kon Ray) 

Chuang I 
NHfiNG QUY DINH CHUNG 

Dieu 1. Ph4in vi, doi turfing dieu chinh 	. 

1. Quy the nay quy dinh ve nguyen tic, the dO trach nhiem, le 16i lam viec, 
truth to giai quyet cong viec va quan he cong tac cua UBND huyen Kon Ray. 

2. Chu tich UBND huyen, PhO Chit'  tich UBND huyen, cac Uy vien UBND 
huyen, nguai dimg dau cac ca quan thuOc UBND huyen, UBND cac xa, thi tan 
va to chirc, ca nhan có quan he lam viec veil UBND huyen chiu sit dieu chinh cua 
Quy the nay. 

Dieu 2. Nguyen tac hoat dOng cita UBND huy0 

1. UBND huyen lam viec theo the dO ket hop trach nhiem dm tap the 
UBND huyen vat viec de cao trach nhiem ca nhan cua Chu tich UBND huyen va 
dm mot thanh vien UBND huyen. M9i hoat dOng cua UBND huyen, thanh vien 
UBND huyen phai tuan thu cac quy dinh cua phap luat va sit lanh dao cua Huyen 
uy, giam sat cua HDND huyen, bao dam tap trung, dan chit, tuan thit cac quy 
dinh cua phap luas.t va dam bao quyen, lgi ich hop phap cua nhan dan. 

2. De cao trach nhiem ca nhan, mOi viec chi mot nguoi phi trach va chiu 
trach nhiem xuyen sat. Neu cong viec dugc giao cho co quan thi ngued dimg 
&au co quan phai chiu trach nhiem chinh. 

3. Giai quyet cong viec dUng pham vi thdm quyen va trach nhiem &rot 
phan cong, dung trinh tit, thu tuc theo cac quy dinh cua phap 1u4t, chuong trinh, 
Ice hoach cong tac va Quy the lam viec cua UBND huyen; bao dam cong khai, 
minh bach va hieu qua. 

4. Bao dam yeti eau phoi hop cong tac, trao dot thong tin trong giai quyet 
cong viec va trong moi hog dOng theo chirc nang„nhiem vu, quyen han dugc 
phap luat quy dinh. 

5. M6'i thanh vien UBND huyen chiu trach nhiem ca nhan ve nhiem vu 
cong tac cua minh truck UBND huyen va ding vet cac thanh vier' khac chiu trach 
nhiem Cap the ve hoat dOng cua UBND huyen truck Huyen uy, HDND huyen va 
co quan Nha nu& cap ten. 
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Chuang II 
TRACH NHItM, PHAM VI, CACH THUG 

GIAI QUYET CONG VItC VA QUAN HE CONG TAC 

Dieu 3. Trach nhiem, ph4m vi NIA each thtic giai quyet cong viec cua 
UBND huyen 

1. UBND huyen giai quyet ding viec theo chirc nang, nhiem vu quy dinh 
tai Luat To chirc ,chinh quyen 	phuang; thao Juan tap the va quyet dinh theo da 
so doi 	cac van de dugc quy dinh tai Dieu 28, Luat T6 chlk chinh quyen dia 
phtrang nam 2015 va nhang van de quan trgng khac ma phap luat quy dinh thuO'c 
tham quyen cua UBND huyen. 

2. Dieu hanh giai quyet cong viec cua UBND huyen: 

a) Thao Juan va quyet dinh timg van de tai phien h9p UBND huyen thuong 
ky hoac bat thugng; 

b) D6i 	nhfing van de khong nhat thiet phai to chirc thao Juan tap the 
hoac van de do yeu cau cap bach, khong co dieu kien to chirc hgp tap the UBND 
huyen, thi theo chi dao cUa Chu tich UBND huyen, Van phong HDND-UBND 
huyen giri toan bo ho so, de an va Phieu lay y kien .den tirng thanh vien UBND 
huyen de xin y kien; 

Trong \Tong 03 (ba) ngay lam viec, ke ngay nhan dugc Phieu lay 3'T kien, 
cac thanh vien UBND huyen phai coy kien tra loi. Sau thoi han neu ten, cac 
thanh vien UBND huyen kh6ng coy kien thi coi nhu &Ong y va chiu trach nhiem 
voi UBND huyen ve viec do. 

Neu ten 50% thanh vien UBND huyen nhat tri, thi ca quan chu tri hoan 
chinh van ban. Van phong HDND va UBND huyen kiem tra, trinh Chu tich 
UBND huyen thay mat UBND huyen quyet dinh va bao cao ket qua UBND 
huyen tai phien hgp gan nhat. 

Neu teen 50% cac thanh vien UBND huyen. khong nhat tri thi Van phong 
HDND va UBND huyen bao cao Chit tich UBND huyen xem xet, )(UV/ cu the; 

c) Cac quyet dinh tap the cua UBND huyen phai dugc ten 50% tong s6 
thanh vien UBND huyen dungy  ,thong qua. Khi bieu quyet tai phien h9p ding 
nhu khi,  dung Phieu lay 3',/ kien, neu s6 phieu.dong va khong &rig, bang nhau 
thi quyet dinh theo ykien ma ChU tich UBND huyen da Heti quyet. Cac thanh 
vien UBND huyen dugc thao Juan dan chu va co quyen bao luu y kien nhung 
phai thtrc hien theo quyet dinh cua UBND huyen. 

Dieu 4. Trach nhiem, ph4m vi va cach thiic giai quyet cong viec cua 
Chii tich UBND huyen 

1. Chit tich UBND huyen chiu trach nhiem thirc hien day du cac nhiem vu 
va quyen han theo Hien phap, phap luat va Luat T6 chirc Chinh quyen dia 
phuong; lanh,  dao cong tac 	UBND huyen, cac thanh vien UBND huyen, 
ngtrgi dimg dau co quan thu(ic UBND huyen, Chu tich UBND cac xa, thi tran. 
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2.,Truc tiep chi dao, dieu hanh cac cong viec 16n, quan trong, cat van de c6 
tinh,  chien lugc tren tat ca. cac link vgc cong tat thuOc chdc nang, nhiem 
quyen han cua UBND huyen. 

‘3. CO trach nhiem, quyen han 	quyet cac cong viec va quyet dinh nhfing 
van de quy dinh tai Dieu 29, Luat To chdc chinh quyen dia phuong va nhfing van 
de khac ma phap luat quy dinh thuOc tham quyen cua Chu tich UBND huyen. 

4. Trong truang hop vi tinh chat quan tong, cap bach dm cong viec (thien 
tai, dich benh, su co moi truang, chay, no, tai nan nghiem tr9ng,...), Chu tich 
UBND huyen c6 the trirrc tiep chi dao xir ly cong viec thuOc nhiem vu, tham 
quyen cua ngueri dung dau cac ca quan chuyen mon thuOc UBND huyen, Chu 
tich UBND cac xa, thi tran. 

5. Cach thdc giai guy& cong viec cua Chu tich•UBND huyen: 

a) Trgc tiep hoac phan cong Ph6 Chia tich UBND huyen xir ly cong viec 
tren co se( ho so, tai lieu trinh cua cac co quan, to chdc, ca nhan lien quan va 
throe tong hop trong Phieu trinh giai quyet ding viec cua Van,phon4 HDND va 
UBND huyen theo quy dinh tai Quy the nay. Truemg hop can thiet, Ch* tich 
UBND huyen c6 the thanh lap cac to chdc to van de tham mtru, giup Chia tich 
UBND huyen giai quyet cong viec; 

b) Chu tich UBND huyen phan cong mot Pho Chu tich thueyng trgc gilap 
Ch* tich dieu hanh cac hog dOng cita UBND huyen va giai quyet cac cong viec 
thuOc tham quyen va trach nhiem cua Chu tich khi Ch* tich yang mat. Khi Pho 
Chu tich Uy ban nhan dan huyen yang mat thi Chu tich Uy ban nhan dan huyen 
phan cong Ph6 Ch* tich Uy ban nhan dan huyen khac xir 12 cong viec da phan 
cong cho Pho Chu tich Uy ban nhan dan huyen do; 

c) Trgc tiep hoac phan cong hoac ding Pho Chia tich UBND huyen thay 
mat UBND huyen hop, lam viec vai lanh dao co .quan, chdc, nhan c6 lien 
quan tham khao 2 kien truot khi quyet dinh; 

d) Thanh lap cac to chic lien nganh de chi dao dOi voi mot so van de phdc 
tap, quan tr9ng lien quan den nhieu nganh, link vi,rc, nhieu dia phuong va phai xir 
ly trong thai gian dai; 

d) Uy quyen cho Ph6 Chu tich UBND huyen va cat Uy vieRUBND huyen chtl 
tri lam viec,voi lanh dao co quan, to chirc, 	 vannhan c6 lien quan de tong hgp cat  
de thuOc tham quyen Gua Ch* tich UBND huyen ma cat co quan con coy kien khac 
nhau, trinh Chfitich UBND huyen guy& dinh; 

e) Cac each tilde khac theo quy dinh cua phap. luat va quy dinh tai Quy the 
nay. 

Dieu 5. Ph4m vi, trach nhiem giii quyet cong viec cua Pho Chii tich 
UBND huy0 

1. Pilo Chu tich UBND huyen giai quyet cong viec theo cac nguyen fac 
sau: 
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a) Mcii Ph6 Chu tich UBND huyen dugc Chu tich UBND huyen phan cong 
chi dao, xir 15,  thugng xuyen cac cong viec cg the thu9c tham quyen cua Chia tich 
UBND huyen trong mot so linh vgc cong tac cua UBND huyen; theo doi, chi dao 
mot so ca quan, dan vi, dia phuang teen dia ban huyen; 

b) Trong pham vi linh vgc cong viec dugc giao, Pho Chu tich UBND 
huyen dugc sir dgng quyen,han 	Chia tich UBND huyen, nhan danh Chu tich 
UBND huyen khi giai .quyet cac cong viec va chiu,trach nhiem truOc Chia tich 
UBND huyen va truck phap ludt ve nhung quyet dinh cua minh; 

c) Ph6 Chu tich UBND huyen chd dOng giai quyet cong viec dugc phan 
cong; neu c6 phat sinh nhimg van de 1on, quan trong, nhay cam phai kip thai bao 
cao Chia tich UBND huyen; trong thgc thi nhiem vg, neu c6 van de lien quan den 
linh vgc phg trach 	Pho Chia tich UBND huyen khac thi trgc tiep phoi hgp vgi 
Ph6 Chia tich UBND huyen do de giai quyet. Twang hop gift cac Pho Chu tich 
UBND huyen con coy kien khac nhau thi Pho Chia tich UBND huyen dang chu 
tri giai quyet cong viec do bao cao Chia tich UBND huyen guy& dinh. 

2. Trong pham vi cong viec dugc phan cong, Pho Chu tich UBND huyen 
c6 trach nhiem va quyen han: 

a) Chi dao cac ca quan tuang throng, co quahthu9c UBND huyen, UBND 
cac xa., thi tan xay dgng ke hoach, dg an, de an, van ban de ban hanh theo tham 
quyen hoac trinh UBND huyen, Chia tich UBND huyen; 

b) Chi dao,. kiem tra, don d6c cac ca quan tuang &rang, co quan thu9c 
UBND huyen, UBND cac xa, thi tran to chirc thirc hien cac chu truang, chinh 
sach, phap luat cua Nha nugc; cac nghi quyet cua Huyen uy, HDND huyen; cac 
quyet dinh, chi thi, chuang trinh, ke hoach cua UBND huyen; cac van de quan 15,  
khac trong linh vgc dugc Chii tich UBND huyen phan cong, phat hien va bao cao 
de xuat Chia tich UBND huyen nhang van de can sira doi, bo sung; 

c) Neu phat hien cac ca quan tuang &rang, ca quan thu9c UBND huyen, 
UBND cac xa, thi tan ban hanh van ban, viec lam trai voi quy dinh cua phap ludt, 
PhO Chia tich UBND buyer' c6 quyen thay mat Chil tich UBND huyen quyet dinh 
tam dinh chi viec thi hanh van ban, viec lam sai trai do; gong tiled bao cao Chia tich 
UBND huyen cac bien phap xir 13'T kip that • 

d) Chu tri xir ly nhung van de can phi hgp lien nganh va xem xet, xir l3"/ 
nhang kien nghi cua ca quan tuang duang, ca quan thu9c UBND huyen, UBND 
cac xa, thi tran thu9c tham quyen cua Chia tich UBND huyen trong pham vi dugc 
phan ding; 

d) ThuOng xuyen theo doi va xir ly cac van 6 cu the thu9c linh vgc, don 
vi, dia ban duge phan cong phg trach. Giai quyet nhimg,  van de phat sinh hang 
ngay thu9c pham vi minh phi trach. Dinh kSi hoac d9t xuat, Pho Chia tich UBND 
huyen lam viec, kiem tra cac mat cong tac thu9c chic nang, nhiem vg dtrgc giao 
cua cac ca quan tuang &rang, co quan thu9c UBND huyen, UBND cac xa, thi 
tran; 
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e) Chdp hanh va thgc hitn nhang cong viec khac do Chia tich UBND 
huytn giao. 

3. Pho Chu tich UBND huytn k9 thay Chu tich UBND huytn cac van ban 
trong pham vi giai quyet cong viec dugc phan ding. 

Dieu 6. Trach nhiern, pham vi giai quyet cong viec cua cac Uy vien 
UBND huyen 

1. Dugc Chu tich. UBND huyen phan ding phy trach linh vt,rc cu tht va 
chiu trach nhitm truck UBND, Chu tich UBND huytn vt viec thijc hitn nhitm 
vu dugc giao; ding cac thanh vien khac.cila UBND huytn chiu trach nhitm tap 
the ye boat,  dOng 	UBND huytn; bao cao ding tac truck HDND huytn khi 
dugc yeu cau; chiu trach nhitm va bao cao cong tac trusk ca quan quan 19 nha 
nu6c cap trail ve nhitm vu dugc giao. 

Uy vien UBND huytn chiu trach nhitm chinh trong tham muu UBND 
huytn, Chu tich UBND huytn thvc hitn theo dung quy the lam viec cua Huytn 

HDND huytn doi \Teri cac not dung thuOc nganh, linh vi,rc phij trach. 

2. Tham du day du cac phien h9p UBND huyt'n, trithrig hgp vang mat phai 
bao cao va dugc sg dimig 9 dm Chia tich UBND huytn; thao 1u4n va bitu quytt 
nhang van de thuOc nhitm vu, quyen han dia UBND huytn. 

Dieu 7. Trach nhiern, pham vi giai guy& cong viec cua Chanh Van 
phong HDND va UBND huyen 

1. Chanh Van phong HDND va UBND huytn (g9i tat la Chanh Van phong) 
chi dao Van phong HDND va UBND huytn c6 trach nhitm thkrc hitn day cac 
chic nang, nhitm vu, quytn han theo quy dinh. 

2. Dinh k9 hang tudn, thang, quy, 6 thang, • nam, Chanh Van phong tong 
hgp tinh hinh, tom tat lc& qua, bao cao Chu tich UBND huytn, Pho Chia tich 
UBND huytn ve nhung not dung sau: 

a) Ktt qua lanh dao, chi dao cUa UBND huytn; 

b) Ktt qua chi dao, ditu hanh, giai quyet ding viec cua Chu tich UBND 
huytn, Pho Chia tich UBND huytn, cac tl' y vien UBND huytn; 

c) Ktt qua cong tac theo dOi, don d'6c, kitm tra cac co.  quan tuang ducmg, 
cac ca quan, dan vi thu'Oc UBND huytn, Chu tich UBND cac xa, thi tan, cac ca 
quan, to chic c6 lien quan trong thgc hitn cac van ban cua UBND huytn, chi 
dao, ditu hanh cua Chu tich.UBND huytn, Pho Chu tich UBND huytn. 

Dieu 8. Quan he phi hyp cong tac ctia UBND huyen 

1. Trong hoat &Ong cua minh, UBND huytn.gia m6i lien he thuang xuyen 
v6i UBND tinh, Van sphong UBND tinh, cac so., ban nganh, cac ca quan c6 lien 
quan ciaa tinh, Huytn uy, HDND, Vin Kitm sat nhan dan, Toa an nhan dan, Uy 
ban Mat trdn TO quoc Vitt Nam huytn va cac to chic chinh tri - xa hOi huytn. 
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, 2. UBND huyen gift m6i lien he thuemg xuyen vii 1:13,  ban M'a't tea'n TO 
quoc Viet Nam huyen; giai quyet hoc chi ciao, don doe viec giai quyet khieu nai, 
to cao va kien nghi cna ding dan ma t5' y ban Kat tfan To quOc Viet Nam huyen 
d'a chuyen den; khi có yeu cau, ChU tich UBND huyen, Pho Chu tich UBND 
huyen tham .du va chi ciao ca quan chuyen mon ding tham du cac butd tiep xuc 
cu tri, khao sat tinh hinh thvc to a clia phuong de tiep thu xir 15T nhang van de lien 
quan. 

UBND huyen,  tao dieu kien thu4n 10 a Uy ban 1\44 tr4n 	quOc Viet 
Nam huyen va cac to chirc chinh tri - xd hOi huyen cong vien Nhan dan tham gia 
xay dung va cling co chinh quyen Nhan dan, to chirc thvc hien chinh sach, phap 
14t cua Nha nuarc, giam sat, phan bien xa hOi doi vai hog dOng cua UBND 
huyen. 

UBND huyen va cac thanh vien UBND huyen co trach nhiem lang nghe, 
giai quyet va tra lad cac kien nghi cua Uy ban M4t tan To queic Viet Nam huyen 
va cac to chirc chinh tri - xa* hc5i huyen ye xay dung chinh quyen va phat trien 
kinh to - xa" hoi tren dia ban huyen; Chu tich Uy ban M4t trap To quoc Viet Nam 
huyen va nguad dirng dau to chirc chinh tri - ?cal hOi o huyen dugc moni tham du 
cac phien hgp UBND huyen khi ban ve the van de có lien quan; Dinh kSr 6 thang 
va hang nam, UBND huyen thong bao tinh hinh kinh to - 	hOi teen dia. ban 
huyen vad Uy ban M4t tean , quoc Viet Nam huyen. 

3. UBND huyen phi hap ch;at the voi Thuamg trirc HDND huyen trong 
viec chuan bi chuang trinh, not dung lam viec cua kS/ hop HDND huyen, cac bao 
cao, de an trinh HDND'huyen; giai quyet cac van de nay sinh trong qua trinh thvc 
hien nghi quyet cua HDND huyen ve nhiem vu kinh to - xa" hOi cua huyen;nghien 
ciru giai quyet theo tham quyen ho4c chi 4o, don doe giai quyet cac kien nghi 
dm cu tri, cua HDND huyen, cac Ban cila HDND huyen; tra lad chat van dm. dai 
'Dieu HDND huyen. 

4. UBND huyen phOi hap voi Vien Kiem sat nhan dan, Ma an nhan dan 
huyen trong viec dau tranh phong, chong toi pham, cac hanh vi vi pham phap 
luat, gift yang k.ST 14t, ky cuong hanh chinh, tuyen truyen gido dvc phap luat; 
thvc hien cac mvc tieu kinh to - xa hOi cua huyen va cac chu truong, chinh sach 
cUa Dang, Nha nuerc; Chanh an TOa an nhan dan, Vien truong Vien kiem sat 
nhan dan huyen dugc mad tham du phien h9p UBND huyen khi ban ye cac van 
de có lien quan. 

Chtrung III 
XA‘ Y DUNG VA THI1t HItN CHUtiNG TRINH CONG TAC 

Dieu 9. Cac loci chtrong trinh cong tic • 

1. UBND huyen có cac chuyen de cong viec cua UBND huyen; chucmg 
trinh cong tac nam, 6 thong, quy, thong cua UBND huyen va lich ding tac tuan 
cua Chu tich UBND huyen, Pho Chu tich UBND huyen. 
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2.. UBND huyen chi thao Juan va giai quy6t nhting not dung ding viec c6 
trong chuang trinh cong tac cua UBND huyen (trix truong hap d'6t xuat, cap bach 
do Chit tich UBND huyen quy6t dinh). 

Dieu 10. Trinh tty xay dung chuang trinh ding tac cfia UBND huy0 

1. UBND huyen thao Juan va thong qua chuang trinh cong tic hang nam vao 
k'S/ hap tong ket cuoi nam. Can cir vao chuang trinh cong tac nam, Chit' tich UBND 
huyen xac dinh chuang trinh cong tac hang thang, quy va 6 thang. 

2. Trong chuang trinh cong tac, phai ghi ro nhimg viec do UBND,  huyen 
thao luan va quyet dinh tap the; nhimg viec do Chit tich UBND huyen quyet dinh. 
Doi voi nhimg van de can c6 de an hoac du thao van ban dua ra tap the UBND 
huyen thao luan, quyet dinh, phai ghi ro yeu cau,,pham vi can giai,quyet, chi dinh 
co. quan chitn  tri chuan bi, ca quan tham gia chuan bi, ca quan tham tra de an va 
th6i han hoan thanh timg de an (hoac du thao van ban). 

3. Xay dyng chuang trinh cong tac nam: 

a) Phan cong thvc hien: Van phOng HDND va UBND huyen chtit tri, phoi 
hap vOi cac ca quan twang duang, ca quan thu6c UBND huyen, UBND cac xa, 
thi tan xay ckmg chuang trinh cong tac nam cua UBND huyen; 

b) Trtrac ngay 25 thang 10 hang nam, Van phong HDND va UBND huyen 
giri cong van a nghi cac ca quan tuang duang, ca quan thu6c UBND huyen, 
UBND cac xa, thi tran bao cao viec chi dao dieu hanh nam, kien nghi cac dinh 
huong, nhiem vu, giai phap lon cua UBND huyen va clang kT cac de an vao 
chuang trinh cong tac nam sau, trong do xac dinh chuang trinh cong tac qu3',  I 
cua nam sau. 

c) Tren ca so nhimg yeu cau, nhiem v1,1 cua UBND huyen, Chit tich UBND 
huyen va danh muc de an clang k)",  cua cac ca quan tuang &rang, ca quan thu6c 
UBND huyen, UBND cac xa, thi tran. Van phong HDND va UBND huyen tham 
tra danh mvc de an, ke hoach chuan bi cua cac ca quan, dan vi, tong hap, du thao 
chuang trinh cong tac nam trinh Chu tich UBND huyen xem xet, cho y kien tnrac 
khi trinh UBND huyen thong qua tai phien hap thuemg k.ST cuoi nam. 

d) Trong thai han khong qua 03 ngay lam viec ke tir ngay UBND huyen 
thong qua, Van phong HDND va UBND huyen hoan chinh chuang trinh cong tac 
nam, trinh Chu tich UBND huyen thay mat UBND huyen ban hanh, giri cac 
thanh vien UBND huyen va cac ca quan, to chirc c6 lien quan biet, thvc hien. 

4. Chuang trinh cong the 6 thang cuoi nam: 

, a) Yeu cau: Nhi'ing de an, cong viec ghi trong chuang trinh ding tac 6 thang 
cuoi nam cua UBND huyen phai xac dinh ro not dung chinh, ngued phtt,trach, don vi 
chu tri, don vi phoi hap, cap quyet dinh va th6i hart giai quyet 	tong cap. 

b) Phan cong thkrc hien: 

Van phong HDND va UBND huyen chit tri, phoi hap cac ca quan xay dkmg 
chuang trinh cong tac 6 thang cuoi nam cua UBND huyen; 
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Cham nhdt ngay 15 thang 5 cua nam, cac don vi giri Van phong HDND va 
UBND huyen danh mgc nhang ding viec can trinh trong 6 thang cuoi nam; 

Cham nhat vao ngay 01 thang 6, Van phong HDND va UBND huyen tap h9p 
dg thao Chuang trinh cong tac 6 thang cuoi nam theo chi dao cua Chit tich va giri 
cho cac thanh vien UBND huyen gap y kien; 

Cham. nhat 03 (ba) ngay lam viec. Ice to ngay nhan dugc dg thao chuong 
trinh, cac thanh vien UBND huyen c6 trach nhiem nghien ciru, xem xet va cho 
kien de Van phong HDND va UBND huyen hoan chinh du thao va trinh UBND 
huyen thong qua tai phien h9p gift thang 6; 

Trong then han khong qua 05 (nam) ngay lam viec, ke tir ngay UBND huyen 
th6ng qua Chuang trinh ding tac 06 thang cuoi nam, Chanh Van phong trinh Chu 
tich UBND huyen thay mat UBND huyen quyet clinh ban hanh va 	cac thanh 
vien UBND huyen, nguiyi dimg dau cac ca quan tuong clueing, don vi thu6c 
UBND huyen, Chu tich UBND cac xa, thi tran va nguoi dung dau cac co quan, to 
chirc c6 lien quan de thgc hien. 

5. Xay Ong chuong trinh cong tac qu9: 

a) Trong thang cuoi cua moi qu9, cac ca quan tuong duong, don vi thu6c 
UBND huyen phai danh gia tinh hinh thgc hien Chuang trinh cong tac qu9 do, ra 
soat lai cac van de can trinh UBND huyen, Chu tich UBND huyen vao qu9 tiep 
theo da ghi trong Chuang trinh cong tac nam va bo sung cac van de mad phat sinh 
de xay dung chuong trinh cong tac qu9 sau; 

Cham nhat ngay 20 cila thang cuoi qu9, cac co quan tuong duong, don vi 
thu6c UBND huyen giri UBND huyen qua Van phong HDND va UBND huyen 
dg kien chuong trinh cong tac qu9 sau. 

b) Van phong HDND va UBND huyen tong.hcyp, xay dung du thao chuong 
trinh ding tac qu9 cua UBND huyen (cac van de clugc chia theo cac link vgc cua 
Chu tich UBND huyen va timg Pho Chu tich UBND huyen xir 19), trinh Chia tich 
UBND huyen quyet dinh. Cham nhat ngay 28 dm thang cuoi qu9, giri chuong 
trinh cong tac qu9 sau cho cac co quan lien quan de thgc hien. 

6. Xay Ong chuong trinh cong tac thang: 

a) Cac co quan can dr vao lien d6 chuan bi cac de an, van ban du thao da 
ghi trong chuong trinh cong tac qu9, nhimg van de ton d9ng, van de phat sinh de 
xay dgng chuong trinh thang sau; van ban de nghi phai girl Van phong HDND va 
UBND huyen cham nhat vao ngay 15 hang thang; 

b) Van phong HDND va UBND huyen tong h9p, xay citing du thao chuong 
trinh cong tac thang cfm UBND huyen, c6 phan theo cac linh vuc Chu tich UBND 
huyen va timg Pho Chit tich UBND huyen xir 19, trinh Chu tich UBND huyen 
quyet dinh. Cham nhat ngay 28 hang thang, Van phong HDND va UBND huyen 
phai gui chuong trinh cong tac thang sau cho cac co quan lien quan de thgc hien. 

7. Xay clung lich ding tac tuan: 
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a) Can cir chucmg trinh ding tac. thang va chi ciao cUa Chu tich UBND 
huyen, cac Pho Chu tich UBND huyen, Van phong HDND va UBND huyen dg 
thao lich cong tac tuan cua Chit tich UBND huyen va cac Pho Chu tich UBND 
huyen, trinh Chu tich UBND huyen quyet dinh va thong bao cho cac ca quan lien 
quan bi& chain nhat Vao sang thir Hai hang tuan; • 

b) Cac ca quan, don vi khi co nhu cau lam viec \Ted Chu tich UBND huyen 
hoac Pho Chit tich UBND huyen de giai quyet cong viec trong,tuan, phai c6 van 
ban clang voi Van phong HDND UBND huyen, cham nhat vao thir Ttr tuan 
truck (hoac d6t xuat). 

c) Thu Hai hang tuan, Van phong HDND va UBND huyen tong h9p lich 
cong tac bao cao Chia tich UBND huyen, Thuong trgc Huyen 

8. Van phong HDND va UBND huyen thuemg xuyen phi hop vai Van 
phong Huyen fly de xay clung chuang trinh cong tac cua UBND huyen, cua Chu 
tich UBND huyen va cac Pho Chu tich UBND huyen. 

9. Viec dieu chinh Chuang trinh cong tac cua UBND huyen do Chit tich 
UBND huyen quyet dinh ten ca so de nghi cua cac ca quan, to chirc va yeti cau 
chi dp, dieu hanh cud UBND huyen. 

Van phong HDND va UBND huyen la ca quan quan ly chuang trinh cong 
tac cua UBND huyen, c6 trach nhiem tham mtru UBND huyen trong viec xay 
dung, dieu chinh .va to chirc, don doc thgc hien Chuang trinh cong tac cua UBND 
huyen. Khi c6 sir dieu chinh chuang trinh cong tac, Chanh Van phong phai thong 
bao kip thiyi cho cac thanh vien UBND huyen va nguoi dUng dau cac ca quan 
lien quan biet. 

10. Cac thanh vien.UBND huyen, ngued dirng dau cac ca quan tuang duang, 
dan vi thu6c UBND huyen, Chu tich UBND cac xa, thi tan trong pham vi trach 
nhiem cua minh, c6 trach nhiem to chirc thgc hien nhimg phan viec c6 lien quan tong 
chuang. trinh cong tac cua UBND huyen; truemg h9p ci6t xuat, muon thay doi not 
dung hoac tham gia xem xet cac van de da xac dinh trong chuang trinh cong tac thi 
phai bao cao ChU tich UBND huyen quye't dinh. 

Dieu 11. Chun bi cac de an, du• an, chuyen de cong viec 

1. Can cu chuorig trinh cong tac nam cua UBND huyen, ngu6i dung dau 
cac co quan tuang duang, dan vi thuOc UBND • huyen chu tri to chuc lap Ice 
hoach chuan bi doi voi tong de an, du an, chilyen de cong viec trong do xac dinh 
r6 pham vi; cac cong viec can trien khai; ca quan phoi hap; then han trinh va gui 
ke hoach do den Van phong HDND UBND huyen de theo doi, don doc thgc 
hien. 

Thai han gui k6 hoach truck 05 (nam) ngay lam viec d6i voi cac de an 
trong chuang trinh qu5T I, truck 20 (hai muoi) ngay doi voi cac de an con lai tinh 
tir khi chuang trinh nam dugc ban hanh. 



2. Ne'u chu de an, clu an, chuyen de cong viec mu6n thay doi yeu cau, 
pham vi giai quyet van de hoc tiled han trinh thi phai bao cao va dugc sir dong 
caa Chu tich UBND huyen. 

Dieu 12. Theo doi, danh gia ket qua thyc hien chwung trinh cong tic 

1. Hang thang, q4, 6 thang va nam, nguoi dirng dau cac ca quan tuang 
ducmg, co quan,thu6c UBND huyen, UBND cac xa, tran ra sok, bao cao viec 
thkrc hien cac de an, chuyen de cong viec da ghi trong chuang trinh cong tac bao 
cao UBND huyen (qua Van phong HDND va UBND huyen) ve tien d6, ket qua 
xi r cac de an, chuyen de' cong viec do ca quan minh 	tri, cac de an, con* 
viec con ton d9ng, hirong 	ti'ep theo; &Ong thiyi dieu chinh, bo sung cac de , 
an, chuyen ding viec trong chuang trinh cong tac tiled gian 

2. Pho Chu tich UBND huyen dugs phan cong phki trach de an, chuyen de 
cong viec co trach nhiem chi dao cac don vi trien khai thkrc hien theo ke hoach 
dugc duyet; bao cao Chu tich UBND huyen truck khi nghiem thu, phe duyet hoc 
trinh cap ten. 

3. Van ph6ng HDND va UBND huyen Oup UBND huyen thuOng xuyen 
theo dOi, kiem tra, don doe viec chuan bi cac de an, chuyen,de cong viec 	cac 
ca quan, don vi thu6c UBND huyen, UBND cac xa, 	tran va cac ca quan, to 
chirc lien quan; dinh kS,  hang thang, q4, sau thang va hang nam, tong hgp bao 
cao UBND huyen, Chu tich UBND huyen ket qua viec thkrc hien chuang trinh 
cong tac dia.UBND huyen.. 

Viec danh gia ket qua thkxc hien chuang trinh con g tac hang 94, hang nam 
dugc tong hgp tren co so ket qua thkrc hien chuang trinh ding tac hang thang. 

4. K6t qua thkrc. hien chuang trinh cong tac la mot tieu chi danh gia mirc c/6 
hoari thanh nhiem vu cua thanh vien UBND huyen, .cac ca quan, don vi, UBND 
cac xa, thi tran va la tieu chi de xet thi dua, khen thuang hang nam. 

Chtrcrng INT 
CAC CUOC HOP, PHIEN HOP, 
HOI NGHI CUA UBND HUYEN 

Dieu 13. Phien h9p UBND huyen 

1. UBND huyen to chirc h9p thuOng kST moi thang mot lan (vao ngay 25 
hang thang (neu triing ngay,  le, ngdy nghi thi chuyen sang ngay truck ho4c ngdy 
sau), truth-1g hgp can thiet, chirc phien hop bat thuOng. 

2. UBND huyen h9p bat thuemg trong cac truOng h9p sau day: 

a) Do Chil tich UBND huyen guy& dinh; 

b) Theo yeu cau dia UBND tinh, Huyen uy, HDND huyen; 

c) Theo yeu'cau dm it nh'at mot phan ba tong s6 thanh vier' UBND huyen. 
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3. Van phong HDND va UBND huyen tham muu, de xudt Chu tich UBND 
liuy8n quyet dinh nei dung phien h9p va thgi gian, chucmg trinh, thanh phan, ghi 
bien ban cuec h9p. 

Sau m8i phien hop, khong qua 03 (ba) ngay, Chanh Van phong HDND va 
UBND .huy8n co trach nhi8'm ban hanh van ban thong bao ket qua phien hop den 
cac co quan, to chuc, don vi, ca nhan c6 lien quan. 

Dieu 14. Cac cuOc h9p cua Chit tich UBND huy0, Pho Chu tich 
UBND huy0 cue xtr 1y, cong yiec thuimg xuyen 

1. ChiL thu 6 hang tuan (hoac (let xudt) Chu tich UBND huy8n, Pho Chu 
tich UBND huyen'hop tap the lath dap de xir.VT cong vi8c thueing xuyen. 

2. Trach nhi8rn dm Van phong HDND va UBND huyen: 

a) Xay dung lich hop theo chi dao cua Chu tich UBND huy8n, Pho Chu 
tich UBND huyen; 

b) Tong hop cac nei dung trinh bay tai cuec hop; 

c) Chuan bi dia di8m  VA cac di'eu kin phiric vu hop, bao dam an town cho cuec 
hop; 

d) Ghi bien ban cuec hop; 

d) Ban hanh van ban thong bao ke't Juan cuec h9p: Can cu k6t Juan dm tap the 
lanh dao UBND huy8n, Chit tich UBND huy8n, Pho Chu tich UBND huy8n, Van 
phong HDND va UBND buy8n c6 trach nhi8rn ban hanh van ban thong bao k& Juan 
cuec hop cham nhat 01 (met) ngay lam vi8c sau cuec hop. Du thao van ban thong 
bao dm Van phong HDND va UBND htly8n phai dugc ngued chil tri hop duy'et 
truck khi phat hanh. 

e) Don doc vi8c thuc hi'en cac cong vi8c da duet tap the lanh dao UBND 
buyer', Chu tich UBND huy8n, Pho Chu tich UBND huyen k6t Juan. 

3. Cuec hop giao ban sang thir hai hang tuan cua Chu tich UBND huyen va 
cac Pho Chu tich UBND huy8n, cac co quan, don vi thuec UBND huy8n: 

a) Nei dung cuec hop giao ban Om nhfing van de, cong vi8c ma Chii tich 
UBND huy8n, Pho Chu tich UBND huy8n, cac co quan thuec UBND huyen thdy 
can trao doi lay y kien tap th8; nhang vi8c Chua xi' ly &roc qua hinh tithe xem xet 
ho so, phial trinh; 

b) Chanh Van phong, cac Ph6 Chanh Van phong HDND va UBND huy8n, 
Truang cac co cplan, don vi thuec UBND huy8'n du hop giao ban de tivc tiep bap 
cao ve nei dung cong vi8c &roc phan cong theo doi. Tnaing hop can thiet, theo 
chi dao dm Chu tich UBND huy8n, Pho Chu tich UBND huy8n, Van phong 
HDND va UBND huy8n mei them chil tri nei dung holac thanh phan c6 lien quan 
du h9p; 

c) Tai cuec hop giao ban, Chanh Van phong hoac Ph6 Chanh Van phong 
HDND va UBND huyen trtrc tiep theo dei cong vi8c bao cao cac van de can xin 
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kiki; truerig hop co quan chu tri not dung du hop thi tryc tier) bao cao. Chu tich 
UBND huyen va cac Pho Chu tick UBND huyen trao d6i y kien, Chu tich UBND , 
huyen ket 1u4n xir l)",. dirt diem timg van de, cong viec; 

d) Van phong HDND va UBND huyen có trach nhiem thyt hien cac cong 
viec theo quy dinh tai khoan 2 Dieu nay; 	• 

d) Dai bieu tham du hop dung thanh phAn va c6 trach nhiem phat bieu 
kien ve nhQng van de lien quan. 

4. Vao 16 giey hang ngay, Chu tich UBND huyen, Pho Chu tich UBND 
huyen hop va giai quyet theo tham quyen cac ho so do BO phan tiep n1-14'n va tra ket 
qua dm huyen de xuat. Than' du cue)c h9p có lanh d4o cac phong, ban lien quan. 

Dieu 15. HOi nghi chuyen de 

Hoi nghi chuyen de dugc to chirc de,trien khai ho4c so.  ket, tong ket viec thyc 
hien cac Nghi quyet 	Dang, Nghi quyet cua Trung uong, cac van ban, co che, 
chinh sach lo.n cUa Huyen uy, HDND huyen hoac cac cong viec quan tr9ng trong chi 
dao, dieu hanh cua Chu Mich UBND huyen, Pho Chu tich UBND huyen, thu(ic pham 
vi toan huyen, hay mot so nganh, linh vyc nhat dinh.. 

Dieu 16. Cuoc h9p cua cac thanh Vien UBND huyen xir 157 cong viec 
ciia UBND huyen, Chii tich UBND huyen, Pho Chu tich UBND huyen 

1. Khi can thiet, Chu tich UBND huyen fly quyen cho mot thanh vier' 
UBND huyen chu tri cueo'c h9p ban xi.r 1T cong viec, de an trinh UBND huyen, 
Chu tich UBND huyen. Cac cuOc h9p nay có the to chirc tai try so. HDND va 
UBND huyen hoac try so. cac co. quan, dcm vi cua huyen. 

2. Viec to chic cue)c h9p clugc thgc hien theo quy dinh cua Quy the nay. 

Chuang V 
GIAI QUYET CAC CONG VIEC THIX6NG XUYEN 
CUA CHU TECH, PHO CHU TICH UBND HUYtN 

Dieu 17. Cach thtic giai quyet cling viec.  ciia Chii tich UBND huyen, 
Pho Chu tich UBND huyen 

1. Chil tich UBND huyen, Pho Chu tich UBND huyen xem xet giai quyet 
ten co so toan be) ho so, not dung trinh, dy thao van ban dm ngued di.mg dau co 
quan chuyen mon thuOc UBND huyen, nguai dirn4 dau,  co quan,chii ,tri, kien 
cua ca quan tham dinh, co quan lien quan va kien kiem tra,,  de xuat cfla Van 
phong HDND va UBND huyen huyen (qua Phieu trinh giai quyet ding viec). 

2. Trong tnreng h9p can thiet, Chia tich UBND huyen, Pho Chu tich UBND 
huyen chi 

to 
tivc tiep hoac 	ding viec ten co.  so.  ho so, tai lieu trinh 	cac 

ca quan, to chirc, ca nhan lien quan ma khong nhat thiet phai c6 Phial trinh cua Van 
phong HDND va UBND huyen. Van phong HDND va UBND huyen có trach 
nhiem hoan tat cac thu tyc de ban hanh van ban va hni ho so theo quy dinh; neu phat 
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hien wrong mac, chua phu hop thi bao cao lai Chu tich UBND huy'e'n, Pho Chu tich 
UBND huyn. 

3. ari ho so, to trinh lay Y kien tivc tiep cac thanh vien UBND huye'n; 
4. Hop lam vi'c vbi ngued dirng dau cac co quan twang duang, UBND xa, 

thi tan va ca quan lien quan de giai quyk cong viec thuong xuyen. 
5. Thanh lap cac to chfrc to van giup chi dao mot so nhim vu quan trong 

hoac van a' lien quan den lien nganh, lien cap. 
6. Chu tich UBND huyen, Ph6 Chu tich UBND huyn c6 the giai quyt 

cong viec thong qua vi&: Di kiem tra; lam vi& true tiep ved cac co quan, don vi, 
dia ,phuang. Van phong HDND va UBND huyn 	trach nhim ra soot, d6i 
chieu voi cac quy dinh hien hanh, hoan thin ho so ban hanh, van ban thong bao 

ki6n cua Chia tich UBND huyn, Pho Chit tich UBND huy"'n; n6u phat hien 
vuorng mac, chua phu hop thi bao cao lai Chu tich UBND huyn, Pho Chi" tich 
UBND huy'e'n. 

7. Trong qua trinh xir lY cong viesc, Chu tich UBND huyen, cac Pho Chu 
tich UBND huyn c6 trach nhim thong bao cho nhau nhirng van de quan trong 
dugc minh giai quyet, van de lien quan den nganh, linh vgc cua Ph6 Chit tich 
UBND huyen khac. 

Dieu 18. Trach nhim trong vi?c chuAn bi de an, cong vic 
1. Doi voi cac a an xay dung van ban quy pham phap lust, cac a an, bao 

cao lon thuc chuang trinh cong tac cua UBND huyn: 

a) Nguari dirng dau co quan chu tri chiu trach nhim toan d*1 ve.  not dung 
va ho so trinh; chu Ong ti6n hanh day du cac thu tvc`lay y ki6n chinh thirc (thong 
qua h9p hoac giri. ho so) va tiep thu y kien ctia cac co quan lien quan; danh gia tac 
dOng ctia du an, du thao van ban quy pham• phap.  luSt; tac dOng cua cac thu tvc 
hanh chinh doi vgi du an, du thao van ban quy pham phap lust c6 quy dinh v'e thu 
tvc hanh chinh; giai trinh tiep thu y kien cUa co quan tham dinh, y kien cua thanh 
vien UBND huyn de hoar' chinh du thao de an, van ban truarc khi trinh; hoan 
chinh ho so, true tiep ky to trinh va V tat vao du thao van ban trinh UBND 
huy"41, Chu tich UBND huyn; 	trach 	ve thai han trinh UBND 
Chia tich UBND huyn; 	• 

b) Nguei dirng &Au cac co quan phi hgp c6 trach nhim cir nguoi dai d*-1 
c6 nang 	tham gia theo de nghi ctia chi' de an. Ngued dai din dm co quan 
phoi hgp phai de cao trach nhim tham gia xay dung de an va thuarng xuyen bao 
cao, xin y kien ngued dimg dau co quan trong qua trinh tham gia xay dung de an; 

c) Ca quan dugc phan cong tham dinh cir ngixed tham gia trong suat qua 
trinh xay dung d an; to chirc vi& tham dinh de an, van ban tru&c khi nothi dimg 
dau co quan chu tri chinh thirc ky trinh UBND huyen, Chu tich UBND huyn. 
Thad han tham dinh khong dugc vugt qua tiled han cho phep; 

d) Van phong HDND va UBND huyen theo deSi trong suo't qua trinh xay 
dung de an; thuong xuyen ph6i hgp ved co quan chti tri, don doc, kiem tra qua 
trinh chuan bi de an, tham gia y kien de bao dam vi& chuan bi de an dUng tien 
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d6, dung trinh ttr, this tvc, khach quan, dung chi ciao cua UBND huyen, Chu tich 
UBND huyen; don doc co quan tham dinh thtrc hien nhiem vv; trirc tiep tham tra 
ye trinh ttr, thu tvc va tham muu tong hop ye not dung trinh (bao gom ca ye thii 
tvc hanh chinh); bao cao xin y kien cua Chu tich UBND huyen, Pho Chia tich 
UBND huyen trong NT* gUi Phieu lay S,  kien thanh yien UBND huyen ye cac de 
an trinh UBND huyen; 

d) Doi voi viec chudn bi cac de an la vari ban quy pham phap luat cua 
UBND huyen, thu tvc chudn bi con phai thtrc hien theo quy dinh tai Luat Ban 
hanh van ban quy pham phap luat. 

2. D6i vOi cac cong NT* thueng xuyen khac (ngoai cac de an, cong viec 
quy dinh tai khoan 1 Dieu nay): 

, a) Cat ca quan tucmg duang, co quan thu6c UBND huyen, UBND xa, thi 
tran, tochdc, ca nhan chi trinh Chu tich UBND huyen giai quyet cac ding viec 
dUng quyen han va trach nhiem cua Chia tich UBND huyen. Van ban, to trinh 
phai r6 rang, kern theo h6 so tai lieu lien quan; 

b) Van phong HDND va UBND huyen chiu trach nhiem chu tri, phi h9p 
voi cac co quan lien quan hoan chinh ho so, thil tvc•va du thao van ban can ban 
hanh de trinh UBND huyen, Chu tich UBND huyen guy& dinh; 

c) Truemg hop to trinh, ho so dm cac co quan tuong ducmg, co quan thu6c 
UBND huyen, UBND xa, thi tan, to chdc, ca nhan trinh Chu tich UBND huyen 
chua du ca sa, can cir thi Van phong HDND va UBND huyen bao cao Chia tich 
UBND,  huyen, Pho Chu tich UBND huyen trong viec lay 3",  kien cac co quan lien 
quan bang hinh thdc,  giai van ban hoc to chdc h9p tnrot khi trinh 	tich UBND 
huyen hoc 	tra ho so de co quan, to chdc, ca nhan trinh hoan thien h6 so de trinh 
lai; 

d) Ngueri ddng ddu co quan co lien quan khi &roc Van phong HDND va 
UBND huyen h6i y kien, phai tra tai bang van ban nett r6 &Ong y, khong dung 3"/ 
hay coy kien khac ye'cac not dung lien quan. 

Dieu 19. Xii1ST hO so' trinh va thong bao ket qua 

1. Chu tich UBND huyen, Pho Chu tich UBND huyen xem xet, giai quyet 
cong viec thueng Xuyen, chu yeu teen co so Phieu trinh cua Van phong HDND va 
UBND huyen va cac ho so, tai lieu cua ca quan trinh. 

2. Chdm nhdt sau 02 (hai) ngay lam viec, 	ngay Van phong HDND va 
UBND huyen trinh, Chu tich UBND huyen hoc Pho Chtl tich UBND huyen co Si 
kien \Tao Phieu trinh va chuyen lai Van phong HDND va UBND huyen (trir tnxong 
hop có quy dinh rieng). 

Dieu 20. Phat hanh, cong be cac van ban cua UBND huy0, Chii tich 
UBND •huyen, Pho Chii tich UBND huy0 

1. Van phOng HDND va UBND huyen chiu trach nhiem chuyen cac van 
ban cua UBND, Chu tich, Pho Chu tich UBND huyen trong th&i gian khong qua 
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02 (hai) ngay lame viec, Ice ttir ngay van ban.ciugc.k5f cho don vi chu tri de pith 
hanh bao dam dung dia chi, dung thu tvc. 

2. Cac van ban cua UBND huyen, Chu tich, Pho Chu tich UBND huyen 
ban hanh c6 lien quan truc tiep den giai quyet quyen lgi va nghia vu cua cong dan 
phai dugc thong bao hoc niem yet cong khai tai trp so cac ca quan c6 lien quan 
giai quyet. 

3. Cac van ban quy pham phap luat cua UBND huyen, van ban dm Chu 
tich, Pho Chia tich UBND huyen phai dugc cap nhat, dang tai kip th6i teen Trang 
thong tin dien tir cua UBND huyen (trir van ban c6 not dung thuc danh muc bi 
mat nha nu6c). 

4. Chanh Van phong HDND va UBND huyen to,chirc viec 	van ban 
ten Trang thong tin dien tn. 	UBND huyen; quail thong nhat va to chirc viec 
Bang tai theo quy.dinh. 

Chuang VI 
KIEM TRA VIEC THUC HItN NHItM VU TAI CAC VAN BAN 

Dieu 21. Muc dich kiem tra 

1. Dori d6c, huoing clan viec thuc hien cac van ban quy pham phap luat, cac 
van ban chi ciao dieu hanh cua UBND huyen, Chit tich, Pho Chu tich UBND 
huyen, cac cong viec dugc giao theo y kien chi dao cua Chu tich UBND huyen, 
Pho Chu tich UBND huyen; kip thed phat hien, xfr 1)",  nhirng van de wrong mac 
nay sinh trong thuc tien. 

2. Bao dam cho hoat dOng chi dao dieu hanh dugc thong su6t; gift nghiem 
kS,  cuang, IcST,luattrong he thong hanh chinh nha nu6c, chong tham nhfing, lang 
phi va m6i bieu hien tieu ckrc trong quail ly nha nuoc. 

3. De cao y thdc IcST luat va trach nhiem ca nhan cua nguoi dung dau ca 
quan va can b6, cong chuc. 

4. Tang cuong sau sat ca 	tong ket rut kinh nghiem trong chi dao dieu 
hanh, bao dam cho cac 	twang chinh sach di vao cu6c song va phat huy hieu 
qua tot ten cac linh vuc dig clod song kinh to - xa h6i ten dia ban huyen. 

5. Kiem tra tinh kha thi cua van ban. 

Dieu 22. Nguyen tic kiem tra 

1. Kiem tra la cong tac phai dugc lien hanh thuamg xuyen va c6 ke hoach, 
d6ng thei,phai,  c6 sir phoi hop de ,tranh chong cheo. Ngueyi ding dau ca quan c6 
tham quyen kiem tra quyet dinh ke hoach va hinh thlic kiem tra. 

, 2. Klein tra' phai bao dam clan chili, cong khai, dung phap luat, Wonghai, 	gay,  
phien ha va Ichong lam can trey den float dOng binh thuerng 	d6i tugng duct kiem 
tra. 
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3. Qua trinh kiem tra phai lap bien ban, ket thuc kiem tra phai c6 ket Juan 
1'6 rang, neu phat hien c6 sai pham phai xir 15T hoac de xuat cap c6 tham quyen xir 
ly th6a 

4. Qua kiem tra phai tao dugc nhitng ket qua tich cgc trong quan 15,  nha 
nu6c, chi dao, dieu hanh, ky cuang, kST luat hanh chinh. 

Dieu 23. Ph4m vi, dOi tuvng va phan cong thAm quyen kiem tra 

1. UBND huyen, Chia tich UBND huyen kiem tra toan dien viec thi hanh 
not dung cac van ban quy pham phap luat, .cac van ban lanh dao, chi dao, dieu 
hanh cua HDND huyen, UBND huyen, Chu tich UBND huyen, Pho Chit tich 
UBND huyen va viec thgc hien cac cong viec da giao cho cac co quan, don vi, 
dia phuang. 

2. Cac Pho Chu tich UBND huyen giup Chu tich UBND huyen kiem tra 
viec thi hanh cac van ban va cong viec neu teen theo pham vi, link vgc cong tac 
da,  dugc Chu tich UBND huyen phan cong; cac thanh vien UBND huyen khac 
kiem tra viec thi hanh cac van ban va cong viec theo sir phan cong cua Chu tich 
UBND huyen. 

3. Giao Van ph Ong HDND va UBND huyen la co quan dau moi gifip 
UBND huyen, Chu tich UBND huyen theo dai, don doe, kiem tra, danh gia viec 
thgc hien nhiem vg do UBND huyen, Chu tich UBND huyen giao trong cac van 
ban chi dao, dieu hanh cua UBND huyen, ChU tich UBND huyen. Chiu trach 
nhiem tham muu cho 	tich UBND huyen, cac Pho Chu tich UBND huyen de 
thgc hien Ice hoach kiem tra thuong xuyen, d6t xuat theo yeu cau chi dao dieu 
hanh cUa UBND huyen, ChU tich, Ph6 Chu tich UBND huyen. 

4. Nguoi cidng dau cac ca quan tuang duang, ca quan thu6c UBND huyen, 
UBND xa, thi tran gidp Chia tich UBND huyen, cac Pho Chu tich UBND huyen 
kiem tra viec thgc hien not dung cac van ban va cong viec neu tren o cac link 
vgc, dia ban quan ly. Chiu trach nhiem tham muu cho Chu tich UBND huyen, 
cac Pho Chu tich UBND huyen thgc hien ke hoach kiem tra thuong xuyen, d6t 
xuat theo yeu cau chi dao dieu hanh cua UBND huyen, ChU tich UBND huyen. 

Dieu 24. Phuong thtic kiem tra 

1. Chit tich UBND huyen, Pho Chu tich UBND huyen, nguoi ddng dau cac 
ca quan tuang &Tong, ca quan, don vi thu6c UBND huyen, Chu tich UBND 
thi tran thgc hien ke hoach kiem tra thuong xuyen; dinh kS,  hoac d6t xuat viec thi 
hanh not dung tai cac van ban, cong viec trong pham vi va tham quyen da phan 
cong. 

2. Chu tich UBND huyen phan cong thanh vien UBND huyen chU tri viec 
kiem tra hoac Chu tich UBND huyen quyet dinh thanh lap down kiem tra viec 
thirc hien not dung van ban, sg chi dao, dieu hanh va cac cong viec dugc giao. 

3. Chia tich UBND huyen, Pho ChU tich UBND huyen kiem tra thong qua 
lam viec trgc tiep vai nguad ding dau cac co quan tuong duang, ca quan, don vi 
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thu9c UBND huyen, Chu tich UBND xa, thi tran hoac lam viec trtrc tiep tai ca so' 
khi can thiet. 

4. UBND huyen thanh lap doan kiem tra khi.  can thiet. 

Dieu 25. Bao cao ket qua kiem tra 

, 	1. Khi ket thuc kiem tra, nguoi 	tri viec kiem tra phai bao cao ket qua, 
neu phat hien có sai pham thi xir ly theo tham quyen hoac kien nghi cap có tham 
quyen xtr' 15/ theo quy dinh cua phap luat. 

2. Dinh kS7ngay 25 hang thang, nguoi dung dau cac co quan tucmg duang, 
co quan, don vi thu9c UBND huyen, Chu tich UBND xa, thi tran có trach nhiem 
bao cao Chu tich UBND huyen tinh hinh kiem tra viec thi hanh cac van ban, cong 
viec dugc giao thu9c linh vtrc, dia ban quan V/. 	• 

3. Van phong HDND va UBND huyen tong hgp chung, bao cao UBND 
huyen tinh hinh kiem tra viec thi hanh cac van bah tai cac phien h9p UBND 
huyen thuemg kST: . 

Chuang VII 
TIEP KHACH, DI CONG TAC 

Dieu 26. ChU tich UBND huy0, Ph() Chu tich UBND huy0-  tier, khach 
trong 	. 

1. Chir tich UBND huyen, Pho Chir tich UBND huyen tiep xa giao, gap m41 
cac doan dai Neu, khach den tham, lam viec tai huyen theo quy dinh. 

2. Ngueri dung , dau cac co quan tuong duong, Chu tich HDND, Chit tich 
UBND xa, thi tran, nguoi dung dau cac co quan, dOan the cap huyen khi có nhu 
eau de nghi Chu tich UBND huyen, Piro Chu tich UBND huyen tiep khach phai 
có ,van ban de nghi 	tich UBND huyen, Pho Chu tich UBND huyen it 
nhat 02 (hai) ngay lam viec, truac ngay du .kien tiep; van ban neu ro not dung, 
hinh thirc cu9c tiep, so luting khach, tiled gian va dia diem tiep va kern theo cac 
WO so can thiet ye: not dung, thed gian, thanh phan, boat Ong dm khach tai dia 
ban huyen va cac de xuat, kien nghi. Co quan 	tri mai phai phoi hgp voi Van 

, phon HDND va UBND huyen chuan bi n9i dung va to chdc buoi tiep dat ket 
qua tot. 

3. Vali phong HDND•va UBND htiyen có nhiem 

a) Bao cao Chu tich UBND huyen, Piro Chia tich UBND huyen Ye de nghi 
tiep khach cua cac co quan, don vi; thong bao kip tired y kien cua Chir tich UBND 
huyen hoac Pho Chir tich UBND huyen cho cac co quan lien quan biet, &Ong tiled 
dua yao chuong trinh cong tac tuan cua Chir tich UBND huyen, Pho Chu tich 
UBND huyen khi dugc.  Chu tich UBND huyen, Pho Chu tich UBND huyen 6ng 
9; 
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b) Phi hop voi cac co quan lien quan chuan bi not dung cuOc tiep. Truong 
hap can thiet, theo chi ciao cila Chu tich,  UBND huyen, Pho Chu tich UBND 
huyen, de nghi cac ca quan. lien quan chuan bi mot so not dung cu the dm cuOc 
tiep; 

,c) Mon cac ca quan truyen thong, truyen hinh du ,clua tin ve cu6c tiep 
neu can thiet (sau khi xin kien va dugc nguei chit tri tiep (tong ST); 

d) Phoi hgp voi ca quan lien quan to chirc phvc vu va bao dam an town cho 
cu6c tiep; to chirc trien .khai thirc hien cac cong viec can thiet sau cu6c tiep. 

d) Ban hanh van ban thong bao ket qua tiep khach va phoi hgp voi cac cor 
quan lien quan to chirc trien khai thirc hien cac corig viec dugc giao. 

Dieu 27. Chu tich UBND huy0, Pho Chu tich UBND huyen tiep khich 
ntrov ngoai 

1. Chu tich UBND huyen, Pho Chu tich UBND huyen tier) khach nu& ‘ 
ngoai, 	cac hinh thirc tiep xa giao, tiep lam viec (chinh thirc hoac khong 
chinh thirc) theo gi6i thieu cua cac ca quasi Trung 	nghi cua cac ca quan, 
to chirc. trong tinh, trong huyen va cac de nghi trirc tiep cua khach voni Chit tich 
UBND huyen, Pho Chu tich UBND huyen. 

2. Cac ca quan, to chirc thu6c UBND huyen khi c6 nhu cat' de nghi Chu 
tich UBND huyen, Pho Chu tich UBND huyen tiep cac doi tac nuac ngoai dm co 
quan, to chirc,minh, phai c6 van ban de nghi neu rO'n6i dung va hinh thirc cu6c 
tiep, thanh phan va tieu sir tom tat thanh vien trong doan, chuang trinh hoat d6ng 
cua khach tai huyen va cac van de lien quaff khac: Cac de xuat va kien nghi, giri 
Chu tich UBND huyen hoac Pho Chu tich UBND huyen it nhat 05 (nam) ngay 
lam viec, truck ngay du kien tiep. 

3. Van phong HDND va UBND huyen thirc hien nhi'em vv theo quy dinh. 

4. Nothi dling d'au cac ca quan, to chirc thu'6c UBND huyen tiep khach 
nuOc ngoai theo yeu eau nhiem vv, phai bao cao bang van ban ye thanh phan 
khach, not dung va thei gian chr kien tiep, tham muu UBND huyen giri cap c6 
tham qtiyen xem xet,.xin y kien. 

Sau khi coy kien cila cap c6 tham .quyen, c6 trach nhiem thtrc hien dung 
duemg loi doi ngoai cua Dang, Nha nuac, dam bao yeu ,cau ye chinh tri, doi 
ngoai, nghi thirc va tap. quan, phong tvc cila Viet Nam; phoi hgp voi Van phong 
HDND va UBND huyen chuan bi cac not dung lien quan; bo tri phucmg tien di 
lai, not an, nghi, tang pham theo quy dinh hien hanh. 

Dieu 28. Cht di) di cong tac 

1. ChU tich UBND huyen, Pho Chu tich UBND huyen, Uy vien UBND 
huyen phai danh thoi gian (it nhat moi thang 1 lan) di co so. de kiem tra, nam tinh 
hinh trien khai thgc hien cac chinh such, phap luat cua Nha nu6c, cac quyet dinh, 
chi thi, not dung tai cac van ban chi dao cua UBND ,huyen, Chu tich UBND 
huyen, Ph6 	tich UBND huyen; gap Of tiep xuc, rang nghe y kien, nguyen 
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v9ng cua Nhan dan; riam tinh hinh o ca so de kip thad chi dao va de xuat nhang 
giai phap giitp ca so khac phvc kho khan. Tiny not dung de to chdc hinh thdc di 
ding tac cho phit hop; bao dam thiet thgc va tiet kiem, c6 the bao trtrac hoac 
khong bao trueic cho ca sOr. 

2. Thanh vien UBND huy'n di ding tac ca se( phai c6 ke hoach tnroc. 
TruOng hop di cong tac, lam viec ved cac tinh, thanh pho, huyn khae phai bao 
cao Chit tich UBND huy'n va cap c6 tham quyen. 

3. Trong thoi gian h9p HDND huyn va UBND huyen, cac.  thanh vien 
UBND huyen khong bo tri di ding the, trir truOng hop dac bit duct Chu tich 
UBND huyen va cap c6 tham quyen gong Y. 

4.. Cac Uy vien UBND huyen, ngueri dirng cfau cac ca quan, ban, nganh 
thu'Oc UBND huyen, Chit tich UBND xa, thi tan thgc hien the dO di cong tac 
theo quy dinh tai Quyche lam viec dm Ban Chap hanh Dang 130 huyen. 

5. Van phOng HDND va UBND huyen c6 nhiem vu: 

a) Xay chmg chuorg trinh, ke hoach di tham va lam viec tai cac dan vi, ca 
so trong huyn la Chit tich UBND huyen,. Pho Chu tich UBND huy'rt; thong 
bao cho cac don vi, ca so va ca quan chuyen mon lien quan biet ket qua cac cuOc 
tham va lam viec chinh thdc cua Chit tich UBND huyen hoac Pho Chit tich 
UBND huyen; 

b) Giup Chit tich UBND huyen tong hgp, can d6i chuang trinh di cong tac 
cua cac thanh vier' UBND huyen de bao dam hien qua; 

c) Theo dOi tinh hinh .di cong tac cua cac thanh vien UBND huyn, bao cao 
UBND huyen trong p.hien h9p UBND huyen vao thang 6 va cuOi thang 12. 

Chuceng VIII 
THANH TRA, GIAI QUYET 

KHIEU NAL TO CAO VA TO CHeC TIEP CONG DAN 

Dieu 29. Trach nhiem cua Chit tich UBND huy0 

1. Chi dao Thanh tra huyn, Chanh Van pilot-1g HDND va UBND 
Ban Tiep Cong dan huyen va ngtreri &mg dau cac ca quan thuOc UBND huyen,
Chit tich UBND xa, thi tan phoi hgp thgc hien nghiem bac cong tac thanh tra, 
tiep dan va giai quyet khieu nai, to cao cua cong dan; dinh kY vao ngay 12, 22 
hang thang (neu trUng ngay re, ngdy nghi thi chuyen sang ngay truck hoac ngay 
sau), Chit tich UBND huyen va nguali dirng dau,cac ca quan lien quan to chirc 
tiep cong dan de chi dap va giai quyet khieu nai, to cao can ton keg. 

Chit tich UBND huyen giai quyet hoac uy cluyen cho Pho Chu tich UBND 
huyen giai quye't khi6u nai, to cao theo tham quyen quy dinh tai Luat Khi6u nai 
va Luat TO cao va theo quy dinh cua phap luat. 

2. Chit'  tich UBND huy'n chiu trach nhie'm truot UBND tinh, Chu tich 
UBND tinh khi de xay ra tinh tang tham nhcing, lang phi, gay th* hai lon, 
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nhcing vu viec khi6u nai, to cao ton d9ng keo dai, gay gat, (long ngu6i, vugt cap 
thu6c pham vi quail 1( cua huyen. 

3. Chia tich UBND huyen thyc hien viec tiep cong dan theo quy dinh cua 
Lula Tie'p cong dan; ph6i hop chat the 	Thtrong ttvc Huyen 	Thuong tivc 
HDND huyen to chirc tiep cong dan. 

Trong twang h9p can thi6t, CHI tich UBND huyen có the fly nhiem cho 
Pho Chu tich UBND huyen tiep cong dan theo quy dinh cua phap luat. 

Dieu 30. Trach nhi0i ciia thanh vien UBND huy0 
1. Trong pham vi chuc nang, quyen han cua minh, cac thanh vien UBND 

huyen co trach nhiem to kiem tra viec thgc hien chinh sach, phap luat, nhiem 
chtrong trinh, ke hoach cua cac cap, cac nganh, cac dan vi; chi dao kie'm tra, ke't 
Juan va có quyet dinh giai quyet cac vu viec khieu nai, to cao theo quy dinh cua 
phap luat. 

2.,  Giai quyet kip 	dung quy dinh 	phap luat nhang khieu nai, cap 
thu6c tham quyen; Fang nghe y kien cua cong dan de cai tien, nang cao hieu qua cong 
tac. 

3. TO chuc tiep ding dan theo dung quy dinh tai LI* Tip ding dan va cac 
quy dinh cua phap luat hien hanh. 

Dieu 31. Trach nhqm ciia Chanh Thanh tra huy0 
1. GiUp Chu tich UBND huyen to chirc, chi dao hoat d6ng,thanh tra, kiem 

tra cong tac giai quyet khieu nai, to cao trong pham vi tham quyen cua CHI tich 
UBND huyen. 

2. Tham,mun cho Chu tich UBND huyen 	quy6t kip thoi, dung phap 
luat nhang khieu nai, to cao thu6c tham quyen. 

3. Khi phat hien quye't dinh giai guy& khi6u nai cua ngtrari dimg dau co 
quan chuyen mon thu6c UBND huyen, Chu tich UBND xa, thi tan vi pham phap 
luat hoac vu viec có tinh tiet 	phai yeu cau ngueri dUng dau co. quan da ban 
hanh quyet dinh do xem xet giai quyet hoac bao cao Chu tich UBND huyen xem 
xet, quyet dinh. 

4. Trtrc tier) thanh tra, ki .em tra, huong dan,,  don dac cac co quan, don vi, 
UBND xa, thi tran tien hanh cong tac thanh tra, tiep cong dan theo quy dinh cua 
phap luat. 

, 	5. Hang thang bao cao tai phien hop UBND huyen v'e tinh hinh thanh tra, 
tiep dan, giai quyet khieu nai, to cao cua cong dan. 

Dieu 32. Trach nhqm ciia Ban Tiep cong dan huy0 
1. Thvc hien cac quy dinh, thu tuc ve tiep 'cong dan bao dam dung phap 

luat va phiih9p 	tinh hinh cua huyen; to chdc thvc hien viec tiep cong dan. 
Sap xep, 136 tri Lich tiep ding dan cua Chu tich UBND huyen, Pho Chit tich 
UBND huyen (khi duvc uy nhiem). 
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2. Phoi hop veri cac co quan chirc nang tham muu de Chit tich UBND 
huyen chi dao, giai guy& khiL nai, to cao thu9c than' qu34n. 

3. Theo doi, don dO'c ngugi dUng dau cac co quan, don vi, Chu tich UBND 
xa, thi tran trong viec thgc hien quyet dinh, chi thi, ST,kien chi daocfia Chu tich 
UBND huyen trong linh VI,TC tiep cong dan va giai quyet khieu nai, , cao. 

4. Tip nhan, phan loci don thu kien nghi, phan anh, khieu nai, to cao cua 
cong dan giri UBND huyen, Chia tich UBND huyen. 

Chuang IX 
CONG TAC THONG TIN, BAO CAO 

Dieu 33. Trach nhiim thong tin, bao cao ciia UBND huy0, Chu tich 
UBND huy0 

1. Bao cao UBND tinh, Chit tich UBND tinh: 

a) Bao cao phvc vu viec xay dgrig Chuang trinh cong tac cua UBND tinh, 
Chu tich UBND tinh hang nam theo quy dinh. 

Dinh kST, UBND huyen bao cao cong tac chi dao dieu hanh cua UBND huyen 
va kie'n nghi cac dinh hugng, nhiem vv, giai phap l(rn cua tinh va slang ky cac de an 
thuOc pham vi, tham quyen quyet dinh cUa UBND tinh, Chit tich UBND tinh vao 
chuang trinh cong tac nam sau. 

b) Thong tin bao cao phvc vu six chi dao, dieu hanh cua UBND tinh, Chia 
tich UBND tinh. 

Cac bao cao chuyen de, bao cao dOt xuat theo yeu cau cua UBND tinh; cac bao 
cao kien nghi, de xuat Trung uang, tinh de giai quyet nhfing van de vugt tham 
quyen Cda UBND huyen. 

2. Bao cao Huyen uy, Ban Thuong .vv Huyen UY, Thuong tivc Huyen Uy, 
Bi thu Huyen 

, 	a) Bao cao dinh kST (thang, q4, 6 thang, nam) tong hop tinh hinh kinh 
te, van hoa, xa hoi, quan 13"/ nha nugc, an ninh, quoc phong,,doi ngoai, cai cach 
hanh chinh, phong chong tham nhang va cac not dung can thiet khac; 

b) Bao cao Thuong trgc Huyen uy, Ban Thu mg vu Huyen uy nhimg 
nhiern,vv, mvc tieu, 	truang, bin phap chU yeu thgc hien ke hoach phat trien 
kinh to - xa hOi va ngan sach huyen hang nam de trinh Huyen fly; 

c) Bao cao Thuong truc Huyen lay, Ban Thuong vv Huyen fly xem xet cho 
kiL chi dao ve nhimg co ch& chinh .sach thuOc tham qu)4n quye't dinh cua 

HDND ,huyen va nhimg co che, chinh sach kien nghi voi Trung uan4, tinh de 
phat trien kinh to - xa h9i, bao dam quoc phong - an ninh; nhimg van de lgn tren 
dia ban huyen; 

d) Hang nam, bao cao Thugng trirc Huyen fly, Ban Thugng vv Huyen fly 
xem xet, chi dao ye chi' twang ke hoach dau to cong cua huyen; cho 3'T kien chi 



21 

dao ye viec dau tir doi voi cac du an dau to quan trong, du an trong di6m cua 
huyen.,,cac du nhay cam, phirc tap; du an 118 trg nuac ngoai c6 quy mo, tong 
mirc dau to theo quy dinh tai Quy the lam viec cila Ban Chap hanh Dang b6 
huyen. 

3. Bao cao HDND huyen: 

a) Xay dgng, trinh HDND huyen guy& dinh cac not dung dtrgc quy dinh 
tai Luat To chirc Chinh guy. en dia phuang. Dinh kSi-, bao cao HDND ye viec to 
chIrc thtrc hien cac not dung nay; 

b) Bao cao dinh kST (thang, quy, 6 thang, nam) tong hgp v'e tinh hinh kinh 
te, van hoa, xa h6i, quan 17 nha nuotc, an ninh, quoc phong,,doi ngoai, cai each 
hanh chinh, phOng chong tham nhang va cac not dung can thiet khac; 

c) Bao cao cua UBND huyen ve tinh hinh thi hanh Hie'n phap, cac van ban 
quy pham phap hit dm co. quan nha nu.6c. cap tren va nghi quyet cua HDND 
huyen. 

Dieu 34. Trach nhi"On cua Chanh Van phong HDND va UBND huy0, 
nguiri dting d'au cac co' quan timing throng, co' quan thuOc UBND huy0, 
UBND xa, thi trAn 

1. Trach nhiem cua Chanh Van ph6ng HDND va UBND huyen: 

a) T6 chic viec xay dtrng co sof ha tang thong tin tai Van phong HDND va 
UBND .huyen de phut vu c6 hieu qua sir chi dao dieu hanh cua UBND huyen, Chu 
tich UBND huyen va cac thanh vien khac cfia UBND huyen; day mph viec img 
(king ding nghe thong tin trong cac phien h9p UBND huyen, cac cu6c h9p, lam viec 
va xix ly cong viec thuong xuyen cua Chu tich UBND huyen, Pho Chu tich UBND 
huyen; 

b) ado dam cung cap thong tin kip thoi, chinh xac phtic vu str chi dao, di&i 
hanh cua UBND huyen, Chia tich UBND huyen va cac Pho Chu tich UBND 
huyen bang cac bao cao nhanh hang ngdy ve cac van de can ac bit quan tam; 
bao cao tong hgp ve str chi dao diet' hanh cua UBND huyen dinh kS,  thang, 06 
thang, nam; cac bao cao khac theo yeu cau cua UBND huyen, Chu tich UBND 
huyen. 

c) Huong dan, theo doi, don d6c cao co' quan, don vi, UBND xa, thi tran thkrc 
hien che d6 thong tin, bao cap va to chirc khai thac thong tin khac phix vu sir chi 
dao, dieu hanh cua UBND huyen va Chu tich UBND huyen; 

d) Phoi hgp ved cac ca quan chuyen mon giup UBND huyen, Chu tich 
UBND huyen bien soan, tong hgp cac bao cap dinh l(ST (q4, 6 thang, nam, tong 
ket nhiem kS7); bao cao .chuyen de; bao cao d6t xuat; 

d) T6 chirc thong bao y  kin chi dao cua Chu tich UBND huyen, Ph6 Chii 
tich UBND huyen xir licac van de ma cac don vi iruyen thong, bao chi da neu de 
cac don vi c6 lien quan theo doi, kiem tra va bao cao Chu tich UBND huyen, Pho 
Chu tich UBND huyen; 
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2. Trach nhiem cna ngueri dimg dau cac co quan thuOc UBND huyen va 
Chu tich UBND xa, thi tran: 

a) Cung co, tang cuiyng he thong, thong tin not 1)0 de giUp lath dao co 
quan nam dugc tinh hinh, cong viec chu yeu di6n ra hang ngdy trong toan nganh, 
linh vgc, dia ban minh php trach; 

b) Dinh kS,  bao cao Chu tich UBND huyen v" tinh hinh dux hien nhiem vu 
kinh - xa hOi huyen .(dong giri cho Phong Tai chinh - Ke hoach de tong hop), 
bd.° cao chuyen de, bao cao dOt xuat. 

c) Chu'an bi cac bao cao cua UBND huyen trinh ca quan cap teen theo sg 
phan cong dm Chu tich UBND huyen; 

d) Thu mg xuyen trao d6i thong tin v6i cac ca quan chuyen mon khac va 
UBND xa, thi tran ye cac van de,c6 	quan. Thkrc hien viec cung cap thong tin 
theo the dO va khi c6 yeu cau phoi hop dm ca quan khac. 

d) Cac bao cao chuyen de, OA xuat khac theo chi dao cua Chu tich UBND 
huyen; 

e) Thgc hien bao cao chuyen mon voi cac 	ca quan thuOc UBND tinh 
theo quy dinh. 

	

	 7// 
Chuang X 

DIEU KHOAN THI HANH 

Dieu 35. Chanh Van phong HDND.  va UBND huyen co trach nhiem 
thu6ng xuyen don doc, kiem tra viec thi hanh Quy the nay a cac nganh, cac cap 
tren dia ban huyen; kip theri de xuat UBND huyen xem xet sira doi, bo sung, hoan 
chinh Quy the lam viec cua UBND huyen phu hop vai quy dinh cua phap 
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