UBND I‘{UYENAKON RAY CONG HOA XA HOQI CHU NGHIA VIET NAM
PHONG NOI VU Poclap - Ty do - Hanh phuc
S6: 97/PNV Kon Rady, ngay /3 thang 3 nam 2023
VIV ding ky tham gia tap huén
nghiép vu 14p ho so trén Hé thong

Quén 1y van ban va diéu hanh nim 2023

Kinh gui:
- Cac Phong chuyén mon thugc huyén.
- Cac don vi sy nghiép;
- UBND céc x4, thij tran.

Thyc hién Cong van s6 555/SNV-QLVTLT, ngéy 09/3/2023 ctia S& Noi
vu tinh tinh Kon Tum vé viéc dang ky tham gia tdp huan nghiép vu lap ho so
trén Hé thong Quan Iy van ban va diéu hanh nam 2023.

~ Phong Noi vu huyén thdng bao cho céc don vi ip danh séach tham gia I6p tép huén
cuthé nhu sau:

1. Noi dung tap huan: Nghiép vu lap ho so trén Hé théng Quén Iy van
ban va Diéu hanh theo Nghi dinh sb 30/2020/ND- CP ngay 05/3/2020 ctia Chinh
Phu vé cong tac van thu cho cong chire, vién chirc cap huyén, cip xa.

2. Poi tuong: La Cong chirc, vién chic lam cong tac van thu, uu tiY; cong
chue, vien chie tham muu giai quyét cong viée chuyén mon tai cac co' quan, don vi cap
huyén, xa c6 str dung Hé thong Quan I van ban va Diéu hanh dé p ho so dién tir.

+Mdi co quan, don vi ctr 01 nguoi.
+ MOi x4, thi trdn cir 02 nguoi.

2. Thoi gian va dia diém: Trén co s& danh sach cac co quan, don vi
dang ky Phong sé thong bao khi mo 16p.

3. Thoi gian gwi danh sach: Danh sach tham dy lop tap huén (theo madu
dang ky) giri vé Phong Noi vu trude ngay 17/3/2023.

Luuy:

D¢ nghi mdi ¢4 nhan khi tham gia 16p t4p huan phai mang theo: (01 ban
Danh muc ho sonam 2023 cta co quan, don vi minh; 01 may tinh x4ch tay).

Nhan dugc van ban nay, Phong Noi vu huyén kinh dé nghi cac co quan,
don vi lap danh sach cong chirc tham gia khoa boi dudng theo quy dinh./.

Noi nhgn: KT. TRUONG PHONG

- Nhu trén; “SPHOITRUONG PHONG
- Luu: VT.
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